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1 Introduction

The United States Environmental Protection Agency (EPA) Office of Pesticide Programs (OPP)
developedtie Pesticide Subissiors Portal (PSPand its associatempplicatiors to allow
applicants andegistrants to electronically submit pesticabda toEPA.

Applications for pesticide registrati@an be submittedncluding forms, studies, and draft

product labelingzia thePSPR In PR Notice 201-B, EPA made clear that the requirement to
submit multiple copies of data is applicable only to paper submisSangarly, EPA interprets

the requirement to submit five copies of draft labeling in 40 CFR 152.50(e) to apply only to
paperapplicationsAs electronic submissions are easily reproducible, EPA will accept electronic
applications containing one copy of all the required elements

EPA encourageelectronic submissioaf the followingitems

1 Product Registratioh Section 3
- New pesticide active ingredients
- New pesticide products containing alreadgistered pesticide active ingredients
- Amendments to registered pesticide products
- FIFRA 6(a)(2)study submissions
- Gold Seal Letter Requests
- Final Printed Labeling (FPL)
- Pet SpotOn Enhanced Reporting

1 Experimental Use PerniitSection 5

1 Food TolerancePetitions

1 Distributor Products

9 Notifications

1 Inert Ingredient Request

1 PreApplicatiors

1 Foreign Purchaser Acknowledgment Statements (FPAS)

In addition to preparingegistration actiopackages, users may also responbldit Genericand
ProductSpecific Data Callns (GDCls andPDCIs) respond to data requests by forming or
using an existing consortium; asdbmitregistratiorreviewitems, including labels and nen
DCI data.

1.1  Purpose

This document providginstructions on how to ugP and its associatagdplicatiors. After
reviewing this documentsers will be able to

1 Accesghe PSPapplicationvia the Central Data Exchange (CDX)
1 Generateoot MasterRecordldentificationNumbergMRIDS)

OPP Pesticide Submissions Portal User Guide March 24, 2022
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1 Prepareand submit registration actiggackageso EPA for processing
1 Uploadand submibatchregistration actiopackagesn the eSubmission XML format
1 Upload,modify, and submitegistration actiopackaes created wite-Dossier Builder

1 Respond t&sDCls(Generic Data Callns) and PDCIgProductSpecific Data Callns) by
submitting Acknowledgements, 90ay Responses, and Data Submissions

1 Respond to data requests by forming or using an existing consortium
1 Make data submissions that are natasponse to a GDCI Notice

1 Submit requested draft labels for registered products in response to interim or final
registration review decision

1 MakeForeign Purchaser Acknowledgement StatemeéR&\§ submissions; including
Annual Summaries

OPP Pesticide Submissions Portal User Guide March 24, 2022
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2 System Requirements
The following items are required tise the PSP applicat®n
1 Internet access
1 An e-mail account
1 A vendorsupported web browsarith Java Script enabled and pop blockers disabled
1 A vendor supported version of Adobe Acrobat Reader

1 A CDX account withanactivePSP Program Servicele

2.1  Supported Browsers

For optimal performancé&oogle Chromés recommended to access the PSP application
However, vendor supported versions of the followsngwseramay also be used

9 Google Chrome

9 Mozilla Firefox

9 Microsoft Internet Explorer (IE) or Edge
9 Safari

2.2 Screen Resolution

Screen resolution should be set to 1024 x 768 or greater.

OPP Pesticide Submissions Portal User Guide March 24, 2022
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3 Live Application Support

Realtime application support is available by contacting the CDX Help Desk (CDXHD) using
one of he following options:

1 By Telephone:

Persorto-person telephone support is available from 8:00 am to 6:00 pm eastern standard
time/eastern daylight time (EST/EDT). Call the CDXldbits toltree line,(888) 8901995
or +1 (970) 494500 for internationatallers.

1 By Email:
Send an email thelpdesk@epacdx.neti t h A Techni cal Supporto in
1 By Chat:

Select he 6Chat with the CDX0 Gbentpache slksdd |sicnrke eonn
a web formto enter information regardirghelp request.

1 By Contact Form:

Enter information in the text fCDe&ohtact under t
UG screen.

OPP Pesticide Submissions Portal User Guide March 24, 2022
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4 Pesticide Submission Portal General Functionalities

This section describageneral PSP functionalities that are common across all underlying PSP
applications. This includes the following topics

9 PSProlesfor registrants
9 Accessg PSPfrom CDX
f Navigatingt he PSP O6Homed screen

1 The functions @ailable inalP SP appl i cati ons® navigation tre
application footer

1 Creating and entering submission passphrases
1 Globally validating submission contents prior to sending to EPA
1 Completing the submission process

4.1 PSP Registrant Roles

Registrantzan access PSBingtwo roles- Primary Submitteior Authorized AgentPrimary
Submittes can viewall packagesind DClscreated folm company, spons@nd maintain
Authorized Agenu s e r s 6to RSP andpregare andnake submissions ugj any of the PSP
applications.

Important: The Primary Submitter is intended to be an official representative of the associated
company. However, if an agent registers as a Primary Submitter, theyeaabuhe

responsibilities of the Primary Submittehé&se responsibilities includponsoring Authorized
Agents and managg their access.

Authorized Agerd canonly see packageakeycreated andreunable tosponsoot her user s 6
access to PSRAuthorized Agerd may prepare andakesubmissions using any tfe PSP
applications

For more information about roles a@G®dX registration please refer to the OPP CDX Pesticide
Submission PortdRegistration User Guide
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4.2  Access the Pesticide Submission Portal

To accesPSRfirstnavigatetd he EGOM O0scr een
Exhibit 4-1s hows a screen capture of the CDX &6Homed

“EPA
Ny’
V United States Envronmental Protechion Agency

Home About Recent Announcements Terms and Conditions FAQ Help

CD)e Central Data Exchange W Contact s

Log in to CDX
User ID

Password

B Show Password

Togin Repister with COX'

Forgot your Password?
Forgot your User 1D?
Waming N otice and Privacy Policy

Welcome

Welcome to the Environmental Protection Agency (EPA) Central Data Exchange (CDX) - the Agency's electronic reporting site. The
Central Data Exchange concept has been defined as a central point which supplements EPA reporting systems by performing new
and existing functions for recelving legally acceptable data in various formats, including consolidated and integrated data.

Exhibit 4-1: CDX &Home6Screen 1 Login

Navigation: Entervalidvalues nt o t he 6 User | Ruddsekectdh ed PéaLsosgw ol r ndéx
button.
OPP Pesticide Submissions Portal User Guide March 24, 2022
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The6 My CD X 6 disptays ereea user successfully logs into CDbs screen contains a

list of associategrogram services unddred Ser vi c e s 0 stdreel othePSPprogrdm r e g i
serviceO PSP: Pesti ci degondpany Mimbes Requesisii be listed IA

programservic® s  sid visibleiby scrolling overtheicem n 't he O StRalesusd col ur
within a progranservice araccessed bgelectingg he bl ue, underl ined | ink
column ThecurrentlyavailableregistrantolesforP SP ar e 6 Pr i mary Submitt e
Agentd

Exhibit -42s hows a screen capture of the 6My CDX06 s

<EPA
.
\’ United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions FAQ Help

& Contact Us
CD)4 Central Data Exchange Logged in as (Log our)

‘ Inbox| ‘ My Profile H Reg Maint || Role Sponsorship ‘ ‘ Submission History || Payment History

Status ¥ Program Service Name

8 PSP: Pesticide Submission Portal (Company
Number Requests)

See the status for all program services

8 PSP: Pesticide Submission Portal (Company i News and Updates
Number Requests) Submitter

No news/updates.

Exhibit 4-2: 6 My CD X 6 BRSSP eregram Services
Navigation: Selectabluerolel i nk wunder t he 0RO lthe<eleatedoleu mn t o e

When aroleis associated with multiplerganizationsselectinghe role link ontheé My CD X 6
screen gener at eosf itlhee Soediptiénsgrsadtiggmdmpctly into PSP
when arole is associated witbnly one organization.

Exhibit 4-3s hows a scr e @Am pdd taudri e no fPpuphivedbde Set t i ngs

Application Profile Settings

Organization Name

'Testing ) Organization V|

Program Client ID
[Primary Submitter: 98765 ]

Program
PSP

Exhibit 4-3: C D XApplication Profile SettingséPop-up

Navigation: Select arorganizatiorand company role/numband therselect he o6 Pr omceed 6 |
to enter the PSP application.
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4.3 Pesticide Submission Portal &-HomedScreen

TheP S P ontagddcreen is thanitial screen within PSBNd it providesaccesdo thevarious
underlying PSRpplicationsandfunctions available within the portalhe screems separated
into threepanels

TThed Su b mi s s i o npanelaravities Gudedicee$ko all submission applications
andisl ogi cally divided into regul afstraiop secti on
Revi ew, 6 0 Rer RragSusnissioaltoiodSalectinghese dections display
additional information for the options available under each regulatory section. For
informationon how to locate a specific submission typavigate to theorresponding
section of this user guide.

1Thedé P S P Aparelrdisptays information pertinent to PSP including outage,
maintenance, an@PPprogrammatic notifications.

TTheé Vi ew Re c e npanellisptays the feves (8) most recently modified redistna
packages for theserandorganization displayed in the application heatitethatnon
registration packageubmissions (e.gDCI Responses) and registration packages for
organization®ther than the one displayed in the application headlenot display.

s

Exhibit 44s hows a screen capture of the PSP O0Homebd

)
W# Pesticide Submission Portal Help - A John Doe, TestOrg198800 (Primary Submitter)

Partal

Pesticide Submission Portal

Welcome to the Office of Pesticide Programs Pesticide Submission Portal. Use the step chart below to create new submissions, respond to data call ins, form consortiums, or utilize pre-submission tools (e.g. form builders and root MRID
generation). The View Recent Packages table allows quick access to your most recent submissions

Submissions and Tools Collapse PSP Alerts
Registration Actions

View Recent Packages Collapse
All Pax

Exhibit 4-4: Pesticide Submission Portal (Home6Screen

4.4 Pesticide Submission Portal Header

The PSP header, first displayed on the PSP O0Hc
applications and contairtke followinguseful navigation tools and information

fThe6 Portal & icon displayed otheusdrowthée RSPt si de o
0 Ho me 6 framcanyefahe PSP application scresvisenselected

1 Selectinghe6 H e | pdispldys apdtication resources including user guides, answers to
frequently asked questions, and contact information for the CDXHD.

OPP Pesticide Submissions Portal User Guide March 24, 2022
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fThe |1 ogged i rganizaienyaddsrolerdisphas a linlkon the right side of the
headeto assist CDX users who have registered for multiple organizations and roles identify

the role/organization combination with which yreccessed PSBelectinghe linkwill log
the u®r out of both the PSP applizat and CDX.

Exhibit 4-5 showsa screen captura the PSP application header:

A John Doe, CDX TESTING COMPANY (Primary Submitter)

o
\‘ﬁ' Pesticide Submission Portal Help ~
Portal

Exhibit 4-5: PSP Application Header

4.5 Pesticide Submission Portal Footer
The PSP footer, first displayed on the PSP OH
applications and dynamically presents the below functionalities based disftayedscreen:

number and O6Rel ease Noteso6 | inl

fThePSP version
a history of recent PSfeleases and their contents.

PSP v2.7 Release Notes

Exhibit 4-6: PSP Application Footer Release Number and Notes

1 Provide Feedback:The feedback functionality allows users to share their PSP application
experience directly with the PSP projectte&mlect he OPr ovi de Feedbacko
the feedback pepp and provide application feedbatkyportant: Contacthe CDXHD for

immediate assistance while working within PSP.

Provide Feedback CDX Links =

Exhibit 4-7: PSP Application Footer Provide Feedback

Got feedback?

@ Please provide your feedback below: ‘

Attach file Browse... No files selected

Name

Exhibit 4-8: PSP Application Footer Provide Feedback Pop-Up

OPP Pesticide Submissions Portal User Guide March 24, 2022
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T Help Links: Th e & C D Xmeldinrthle apflication footer provides convenient access to
the following CDX resources:

T CDXHom& screen
MyCDXd scr een
EPA Homepage

C D XTenns and Conditiodls s cr een

= =4 A4 -2

C D XPridacy and SecuritMoticed s cr een

CDX Homepage
MyCDX Homepage
EPA Homepage
Terms and Conditions

Privacy Notice

Provide Feedback CDX Links -

Exhibit4-9: Appl i cati on EinksG er O0CDX

9 Save:While on a submission screaeglectt h e 6 S dovsavé all enteced data on the
currentscreeml he 6 Saved functentaweddathoes not val i date

M Save B Preview + Validate (& Submit

Exhibit 4-10: Application Footer &Saved | c o n

1 Preview: While on a submission screesglectt h e 0 Pr eto gererai@ and display an
in-progress PDF representation of gudmission

M Save B Preview « Validate & Submit

Exhibit 4-11: Application Footer ®Previewd | c on

1 Validate: While on a submission screesglectth e 0 V aidon tdcheckéhé current
submission for errors argeneratea comprehensive pepp window reportRefer toSection
4.8.2for additional information abowglobalvalidation.

M Save B Preview « Validate (& Submit

Exhibit 4-12: Application Footer d/alidate6 | c o n

OPP Pesticide Submissions Portal User Guide March 24, 2022
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1 Submit: While on a submission screen, sekedt e 6 S u horbegin éhe sulemission
process and navigateo t he O Sub mi t t eQConsultBettiond.0farguidanced s cr e
on the submission process.

M Ssave B Preview + Validate ( Submit

Exhibit 4-13: Application Footer &6Submitd | con

4.6  Navigation Tree

The navigation tree is located on the left side of each soritlein the PSP submission
applications The bottom portion of the navigation tree contaimstextually basetps for the
displayed screeandprovides guidance throughout treibmissiorcreation process. The
navigation tree has the following functions:

1 Collapse and Expand foldersEachsubmissiorsection falls under a collapsible folder
within the navigation tree. To collapse an expanded fosdé¢ectthe folder title link to hide
that section of the navigation trégelectthe folder title link for a ollapsed folder to expand
thatsection of the navigation tree.

1 Navigate between screendfavigation between the various screens withsmlamissions
possible byselectinga screen title link to navigate to the desired screen

1 Important: All information entered on a scresrust be savetefore navigating to another
screen via the navigation tree or entered information will be lost. A prompt displays when a
link in the navigation tree iselecteds t at i ng, AAre you @uente you wa
page? Any unsavedSeaettiaghlgesé @Ko6 |l bbet bonshawvi gat
to the requested screen without saving any changes on the currentSefteetmghe
6Cancel 6 button closes the poaureempcteenwi t hout na

Exhibit 4-14 shows a screen capture of the navigation tree:

Package Info
{0 P ents (Cick the A Appicatlon’bution and ek sach requiatoyiappdcaliontype o.acd e to yourpackage. ARar spaclying e namber and types of ppkcatons, rees 1 ‘Sere Button o 38k your changes. Fields with a red astrsk ars roquied,

Package Name

ssssss

Regulatory Type

Exhibit 4-14: PSP Navigation Tree

OPP Pesticide Submissions Portal User Guide March 24, 2022
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4.7  Passphrases

PSP requires that submissions have an associated passphrase. A pgsspbcssesubmission
by limiting access to only those users who have the passphrase and acting as an encryption key
for submissiordata both at resh CDX and during submissicinom CDX to OPP

4.7.1 Create Passphrase Screen

A passphrase must haatleaskeight @) characters; magontain a combination of letters,
numbersand spaces; and musit contain special charactems.g., +, and *).

Important: The user who createssabmissioris responsible for remembering the passphrase

andonly distributing it to authorizegersonsQOPP is unable to retrieve a passphrase or

unlock a package if the passphrase is lost or forgotte newsubmissiorwill need tobe

createdvhen apassphrases lost or forgotten. OPP suggests that eaganizatioruse the same
passphrase for all submissions. A shared passpénasees that someone from the same
organizatiorcan retrieve and/or complete the submissienthe pakagecreatoris

unavail abl e. A 06Pas s pdssisavdtepaddphmagedecalnay be cr eat

Exhibit 4-15s hows a screen capPsphraosdd ther d&€Creat e P

Packages -  Batch Uploads - Help + A John Doe, CDX TESTING COMPANY (Primary Submitter)

Create Passphrase

Please create a passphrase that is at least 8 characters in length and does not exceed 20 characters. To protect your account, your passphrase should contain a combination of letters and numbers. The passphrase
you create may include spaces but should not contain special characters (for example, +,?, and *). Passphrases are also case sensitive. You can associate the same passphrase with multiple submissions.

Your passphrase will be used as an encryption key 1o protect the contents of your data. Your data cannot be accessed without this passphrase. As a Primary Submitter, you are respensible for remembering your
passphrase and distributing it to only authorized agent(s).

You may also create an optional ‘Passphrase Hint that will be associated with this submission. When trying to access this submission in the future, this 'Passphrase Hint' may aid in remembering the passphrase.
Please do not enter the actual passphrase as the ‘Passphrase Hint*

Or, you can click "Cancel” to retum to Home page

New Passphrase Create Passphrase Hint (Optional)

Do Not Forget Your Passphrase!
For security reasons, the system administrator does not have access to your passphrase and cannot retrieve it or reset it to a new one. If you have forgotten your passphrase, you
must create a new submission.

Confirm Passphrase

PSP v194 Provide Feedback CDX Links «

Exhibit 4-15: PSP 60Create Passphrase6 Screen

A

Navigation: Create a passphrase aadectt he O Next 6 but tfistscreero navi gat
within the selected submissiontype. F&t®Pp ac kage, the firdmnfodr een
screenRefer toSection6.2for addi ti onal information on the (

4.7.1.1 Passphrase Hint

A passphrase hint is an optional reminder that can be associated with a submission via the
0Create Passphr as e Gedcgorgettempasaphreses. Isishigmyt ended t o
discouraged to use the same passphrase and passphrasethimhint isiot encrypted and may

OPP Pesticide Submissions Portal User Guide March 24, 2022
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be available to users that should not have package access. Only one passphrase hint may be set

per submission and cannot be changed once set.

Exhibit 4-16 shows a screen capture of the passphrase hint linklore

screen:

Batch Uploads ~  Help ~

0Create Passph

2 John Doe, CDX TESTING COMPANY (Primary Submitier)

Create Passphrase

Please create a that is at least & in length and does not exceed 20 characters. To protect your account, your passphrase should contain a combination of letters and
numbers. The passphrase you create may include spaces but should not contain special characters (for example, +,?, and *). Passphrases are also case sensitive. You can associate the

same with multiple

‘Your passphrase will be used as an encryption key to protect the contents of your data. Your data cannot be accessed without this passphrase. As a Primary Submitter, you are responsible

for ing your and it o only ized agent(s).

YYou may also create an optional ‘Passphrase Hint' that will be associated with this submission. When trying to access this submission in the future, this 'Passphrase Hint' may aid in

remembering the passphrase. Please do not enter the actual passphrase as the ‘Passphrase Hint."

Or, you can click "Cancel" to return to Home page.

New Passphrase

Confirm Passphrase

I Create Passphrase Hint (Optional) I

Do Not Forget Your Passphrase!
For security reasons, the system administrator does not have access to your passphrase and cannot retrieve it or reset it to a new one. If you have forgotten your

passphrase, you must create a new submission.

Provide Feedback CDX Links «

Exhibit4-16: O Create Passpbh€mneade SPassphrase Hintdé Lin

Navigation: Selectt he O0Cr eat e Passphrase
field toClaamehPadhepupr ase

Exhibit 4-17showsasr een captur e

Create Passphrase Hint

Create a hint to be i with this ission. The hint should be a short reminder that will help you to
remember the passphrase. Please do not use the actual submission passphrase as the passphrase hint.

nt 6

Passphrase Hint

Confirm Passphrase Hint

Once you click ‘Save' this hint will be via the 'Enter P pl ' screen for this

Exhibit4-17: 6 Cr e at e
Navigation: Ent er a short hi

6Confi rma®ea BalliBeleck he O6Savebd

Passphtlpse

Hi

Hi
t he

nt
pop
0 Cupe at e

nt

button.

(Optional

Passphrase

60 Pop
O6Passphrase
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A passphrase hint can be viewed on screens that require the passphrase to be entered, such as

when accessing a submission via the O0Enter Pa
copy of reROMERRDastheeaC

Exhibit 4-18s hows a screen capture of the O6Vi
Passphrased screen:

ew Pass

Batch Uploads ~  Help ~

4 John Doe, CDX TESTING COMPANY (Primary Submitter)

Enter Passphrase
Please enter your passphrase for the submission and click the "Next" button. Passphrases are case sensitive.

Or, you can click "Cancel” to return to the Home page.

Package Name EP-30786

Enter Passphrase

i i

Do Not Forget Your Passphrase!
For security reasons, the system administrator does not have access to your passphrase and cannot retrieve it or reset it to a new one. If you have forgotten your
passphrase, you must create a new submission.

Provide Feedback CDX Links «

Exhibit4-18: 6 Ent er PassplbvVaRawdspPhraenms Hintd Link

Navigation: Select he O6Vi ew Passphr as®&ViHdwtP®a d dgopkr & soe dH i
up.

Exhibit 4-19showsascreemapt ur e of the O6View Passphrase Hi
screen:

Packages -  Balch Uploads ~  Help ~

2 John Doe, CDX TESTING COMPANY (Primary Submitier)

Cross-Media Electronic Reporting Regulation (CROMERR)

Please Enter Passphrase

Package Name

test

.................... View Passphrase Hint

Exhibit 4-19: 6 CROME RR & -®ew @assphrase HintbLink
Navigation: Select he &éVi ew Passphrase Hinté Iink on th
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Exhibit 4-20shows a screen capture ofthé/ i ew Passphrase Hintdé pop u

View Passphrase Hint

The passphrase hint associated with this submission is visible below.

Passphrase Hint This is a passphrase hint

Exhibit 4-20: o6 Wiaesws phr ase -UWpi nt 86 Pop
Navigation: Review the passphrase hint sselect h@ K& butt on tup. cl ose t he

4.7.2 Enter Passphrase Screen

To access an iprogress packagthe passphrase that was used to encrypt that package must first
be entered on the O0Enter Passphrased screen

Exhibit 4-21s hows a screen capture of the O6Enter Pas

Batch Uploads ~ Help ~ 4 John Doe, CDX TESTING COMPANY (Primary Submitter)

Enter Passphrase

Please enter your passphrase for the submission and click the "Next" button. Passphrases are case sensitive.

Or, you can click "Cancel" to retum to the Home page.

Package Name A package for a user guide

Enter Passphrase _
Concel

Do Not Forget Your Passphrase!
For security reasons, the system administrator does not have access to your passphrase and cannot retrieve it or reset it to a new one. If you have forgotten your
passphrase, you must create a new submission.

Exhibit 4-21: &nter Passphrase6 Scr een

Navigation: Enter the passphraseginally used to creata submissiomndselectthe dNextd
button to navigate tthe first screen in the selected submission
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4.8 Validation

To ensure that the data and documents entered into a PSP submission are accurate and complete,
the various PSP applicatioapply a twepart validation schemhat indicates errors while a user
works on a submission and prevents incomplete gdioms from being sent to EPA.

481 On-Screen Validation

Each screen in the PSP applicati onansctebnat cont
validation on the displayed data when a sstectshed N e buttod. If no validation errors are

present, the application will display the next screen as requested. However, if validation errors

are presengrror messagesill display on the screen anchustbe corrected prior to navigation.

To navigate away from a screen that contains validation ewmitirsut correcting thenselecta

l'ink in the applicationds navigation tree or
priortoseletingt he O NexAM &6 keutrbobos. and selected oO6Mar k f
checkboxes must be cleared before submission to EPA is permitted.

Exhibit 4-22shows ascreencapture f t he O Pac k a g e-scleenfvadidatios cr een w
errors

& Pesticide Submission Portal
Portl
A EP-t4404
Package Info Package Info
Package Documents
Application(s): 4
4 DistPro-000001-Alt
{1 Appucation Info
Appiication Documents
EUP-New-000001
Appiication Info - Package Name
| Appication Documents
4~ PreApp-New-000001 Description
Appication Info

Click the ‘Add Application’ button and cick each regulatory/application type to add them to your package. After specilying the numbr and types of applications, press the ‘Save' bulton 1o save your changes. Fields with a red asterisk are requirad

« Package Name Is required

Application Documents
Sec3-New-000001
Application Info

Application Documents

- Is this package subject to Yes® MNo
PRIA fees?

Company Name COX Testing Company

Application Name Regulatory Type Application Type Action(s)

DIStPro-000001-AR Add Altemate Distributor Name to an Existing Distrioutor Product x

F
X X X

Sec3-New-000001 Product Registration - Section 3 New Registration

e Ta add a new appecalio, please cick lhe 'dd Applcal
o edil an existing appiication, please click the "Appiical

Exhibit 4-22: On-Screen Validation Example

4.8.2 Global Validation

PSP users may performvalidation check on the entirety of a subsion at anyime by

selecing he oOoVali date6 but t@omgsbwilcheekeeaca feld ithiothe i o n
submission for missing and/or invalid dada determined by the submission type and certain
metadad when validation is initiated.

The results of a global validation check display in a separatepopach validation error
indicates the screen on which an error occurs as well as the specific error as a link to navigate to
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thescreen to address the erronce an erroris clearedtheV al | dat e 6 sdlegtédt o n
again to view an updated set of errord.\allidation errors must be cleared befarsubmission
can be made.

Note:CDX must be
properly display.

a d d e d-uptwaitelist fioeglobaf validesineresd@tsto p o p

Exhibit 4-23 showsascreen capturef the global validation pepp:

n
W# Pesticide Submission Portal
'

Portal

# EP-44404 @ PSP Package Validation — Mozilla Firefox o %

Package Info Package Info e _—
Package Documents o= epacdinode. et 5

Click the ‘Add Application’ bul

PSP Package Validation:

 “Save’ buton to save your changes. Frelds with a red asterisk are required.
4~ Application(s): 4 A

4 DistPro-000001-Alt
| £ 1 Application info
| Application Documents
4~ EUP-New-000001
Appiication Info
I L~ Application Documents
- PreApp-New-000001
Application Info
- 1 Appiication Documents
Secd-New-000001
- 1 Appiication info
Application Documents

- Package Info
Package hame

« DisiPro-D00001-All
You

* Package Name

Description

* Is this package su|
PRIA fees?

Company Hame

A:pllcino+

gation Type Action(s)
DistPro-00q fle to an Existing Disiributor Product ®

EL Néw x
Prey New x
Sec3-Newd egssiration ®

T new application. ick the 'Add Application’ button and choose the componens)
poey— fo add a new application, please click the 'Add Application’ button and chaose the components

To edit an existing application, please click the "Application Name” link in the table above

Exhibit 4-23: 6 G| o\Wballi dat i-upnd Pop

Navigation: Selecan error | ink in
within the application wherthe selectederror occurs.
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49 Submit to EPA via CDX

The various applicationsithin PSPallow both PrimarySubmitters and Authorized Agents to

sign and submitorms and packagde EPA.The PSPapplications restriaisers from making an
incomplete submission by applying global validation that must be passed before a submission
may be signednd submittedReferto Section4.8.2for information on how to ruglobal

validation

Exhibit 4-24 showsa
Applicationo

2
A EP-44404

Package Info

Package Documents
plication(s): 4
DistPro-000001-Alt

Application Info
— | Application Documents
EUP-New-000001

Application Info

Application Documents
PreApp-New-000001

Application Info

L application Documents

(o)
W# Pesticide Submission Portal
ortal

screen capture of t tthedé DESawbnd nttdés bfudrt

SCreen:

Label-PDF ome N ox

Company Letter Test ¥ “x

To add a new application-evel Document, please click ihe 'Add' bution

To edit an exssting application-fevel Document, please click the “Doc Type" in the above list
Package Name
Application Name

“ Document Type

Sec3-New-000001
Application Info

* Document Sub-Type
L1 Application Documents

“ Document Upload
Document Date B X
Document Group

Comment

Mark for Registrant Review

L] a v e

Exhibit 4-24: P ®fcunents of the Applicationd S c i Swbmit Buttons

Navigation: To initiate the submission process in any of the PSP applicasielesithe
60Submitdéd button | withiathesubmissionprsdleett h @ sd Sslemieted | c ¢
located in the application footer
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49.1 Submitter Information Screen

The6 Submi tter I nformationd screen i srequiree first
the submitter (the currently logged in user) to review tb@mtact informatioras provided from

CDX. This servesshothached to ensurehat thecontact information is current in CDX and a
reminder for which comparthe submission will be made

Exhibit 4-25showsa screen capture oftileSu b mi t t er I nf ormati ondé scre

)
L4 Packages ~  Batch Uploads ~  Help ~ A4 John Doe, CDX TESTING COMPANY (Primary Submitter)
ortal

P

Submitter Information

Company Name CDX TESTING COMPANY
Company Number 98765
Submitter's Role  Primary Submitter
Prefix Mr
FirstName  John
Last Name Doe
Phone Number (888) 555-5349
Email Address jdoe@cdxtestingco.com
Mailing Address 1 123 Main Street
city  Crystal City
State VA

Postal Code 22202

PSP v194 Provide Feedback  CDX Links

Exhibit 4-25: 6Submitter I nformati ond Screen

Navigation: Review the displayed contact information aetestt he 6 Val itodrant e 8 but t
global validation the screen wiltlarken and a spinning status wheel will appesiter
validation completeghe applicatiomavigates o0 t he o6 Submi ssi on Process

492 Submission Process: Validate Screen

The O6Submissi on P rindicatesvehetheNaslbmissaneetsdhe sinimuene n
validation standards based on its type and certain metaaizd within the submissiolf
issuesare identified during the global validation revidiwe screen wilindicate that validation
failed and gpop-up containing @ompreheasivelist of validation errors will appear. All

validation errors must be resolved before a package can be submittedaiplication does not
identify any validation errorghe screen wilindicate that no issues were found and the user will
be able® continue the submission process.
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Exhibit 4-26 shows ascreencapture f t he 0 Su b mi
submission passes global validation

ssion Process: V a

L)
7 Packages ~  Batch Uploads »  Help ~
Portal

A& John Doe, CDX TESTING COMPANY (Primary Submitter)

Submission Process: Validate

v

No validation errors were found

PSP v1.9.4

Provide Feedback CDX Links ~

Exhibit 4-26: Gubmission Proc e s s : Val i

Navigation: Select he o6 Conti nued button to proceed to t
Generationd screen.

dated Screen

Exhibit 4-27showsa s cr een capture of the &é6Submi ssion P

)
7 Packages ~  Batch Uploads ~  Help ~
Portal

A John Doe, CDX TESTING COMPANY (Primary Submitter)

Submission Process: PDF Generation

o | o oot core

PSP v194

Provide Feedback CDX Links

Exhibit 4-27: Bubmission Process: PDF Generation6

Navigation: Select he o6 Vi ew PRé&iEvwa PDRréptesentationdifesubmissiorand
its contents. After viewig and/or printing the PDBglectt h®i @n , Encr yputton and S
tol aunch the d6édeSignatured widget

Screen
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4.9.3 Submi ssi on Pr-Media ElectronicdREéponirgy Regulation
( CROMERR) Submissiond Screen

E P A0 s -MediaoEsestronic Reporting Rule (CROMERR) provides the legal framework for

el ectronic reporting under EPAOGs 71 ebgsed atory p
technologyneutral sygeem standards and provides a streamlined, uniform process for Agency

review and approval of electronic reporting. The CROMERR progmsures the enforceability

of regulatory information collected electroni

government partners.
Exhibit 4-286s hows a screen capture of the O6CROMERR e
I (e
| certify, under penalty of law that the information provided in
this document is, to the best of my knowledge and belief,
true, accurate, and complete. | am aware that there are
significant penalties for submitting false information,
including the possibility of fines and imprisonment for
knowing violations.

Exhibit 4-28: CROMERR eSignature WidgetoCertification

Navigation: Review the CROMERR certification terms andadceptableselectt he 6 Accept 6
button to continue the submission process and sign the submission

Exhibit 4-29showsascreenmapt ure of t he O6CROMERR eSignatur ¢

eSignature Widget

1. Authentication 2. Verification 3. Sign File
Log into CDX Question:

User: What is your favorite song?

USERGUIDE12 Answer:

Password: ssee

eeccscse Show Answer [

Show Password []

Exhibit 4-29: €CROMERR eSignature WidgetdSignature Steps

Navigation:Ent er the | ogged in userés CDX a20count p
5106 questhemselact h e do Si tpranpldteithe submission process. The

submitter will receivea confirmation email if the submission process sigfalg competes

through to EPAOGS systems.
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5 MRIDs

EPA uses MRIDhumberdo track and manage information sutied to the pesticide program.
An MRID numberis a unique, eighdligit number assigned to each study submitted to EPA.

51 Generate Root MRIDs

The first six digitsof an MRID are referred to asRoot MRID. A Root MRID that was not used
in another package submissismecessarytsubmitstudies vigdhe PSP applicatien

Togeneratea RoMRI D, access t he 0Geneseledirgt RReo 0d G evrRd rDasto
Root MRI Ds 6PrelSubmiksionuToatse ron6 t he PSP OHomed screen

Exhibit >1s hows a screen captMRIle sdf stchreeetnGener at e

o
v Generate Root MRIDS Help - A John Doe, CDX TESTING COMPANY (Primary Submitter)
Portal

Generate Root MRIDs

Enter the number of root MRIDs you need below, then click "Generate Root MRIDs". Each root MRID can be used by up to 99 study documents.
Each application must have its own root MRID.

* Number of Root MRIDs & 2

Generate Root MRIDs

PSP v1.9.4 Provide Feedback CDX Links »

Exhibit 5-1: dGenerate Root MRIDs6Screen

Navigation: Enter thenumberof Root MRIDsto be createdndselecth e 6 Gener at e RooO
MR Ds 6 dprodessiogop-up will display & rootMRIDs are generated.

OPP Pesticide Submissions Portal User Guide March 24, 2022
23



CDXs

Once system processing completdsnewly generated root MRIDs display on screed are
includedin an email senib the emaibddressassociated with he r equ eGDXi ng user 0
account Root MRIDs aremmediatelyavailable for usén a submission aftageneration.

Exhibit 5-2shows ascreemapt ur e of the 6Generate Root MRID
MRIDs:

o
v Generate Root MRIDs Help - A John Doe, CDX TESTING COMPANY (Primary Submitter)
rtal

Portal

Generate Root MRIDs

Enter the number of root MRIDS you need below, then click "Generate Root MRIDs". Each root MRID can be used by up to 99 study documents.
Each application must have its own root MRID.

“ Number of Root MRIDs @ 2
The following root MRIDs were generated. Click 'Reset’ to generate additional root MRIDs, or 'Back’ to return o the Home screen.

509519

509520

PSP v194 Provide Feedback  CDX Links =

Exhibit 5-2: Generate Root MRIDs6 S c i Review Generated Numbers

A

Navigation: Select he OReset 6 button to clear the scr
Select he 6Backé6é button to navigate to the PSP

Exhibit 5-3 shows a screen capture of the email containing generated Root MRIDs:

Fri 9/18/2020 2:01

PM

helpdesk@epacdx.net

[TEST] CDX PSP Generate Root MRIDs Results
[To

EXTERNAL SENDER: Do not click any links or open any attachments unless you trust the sender and know the content is safe.

The following root MRIDs have been generated.

Company Name: CDX TESTING COMPANY
Company Number: 98765

+ 509519
s 509520

If you have questions concerning this message, you may contact the CDX Help Desk by email at helpdesk@epacdx.net or by calling the CDX Technical Support Staff through our toll free
telephone support on (888) 890-1995 between Monday through Friday from 8:00 am to 6:00 pm EST/EDT. For International callers, the CDX Help Desk can also be reached at (970) 494-
5500.

CDX Homepage
https://cdx.epa.gov

United States Environmental Protection Agency - Central Data Exchange

Exhibit 5-3: Root MRID Generation Email
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5.2  Adding a Study Document to a PSP Submission

To add a study document to a PSP submission (e.g., registration package or DCI suhmission)
navigate tdhe appropriate document upload screen,(6. o cument s f orafterhe App
obtaining an unused root MRID.

Please keep the following in minghen usingRID numbers:

1 A root MRID can only be used in a single application. Documents within different
applications cannot use the same root MRID.

1 The first MRID always ends in '‘08hd must be assigned to the transmittal document that
describes the purpose of the submission and lists all of thelektudies by title and
MRID.

1 MRIDs ending in '01' through '99' are available faigisment to supporting studies.
1 If a submissionncludes more than 99 studjesultiple root MRIDs will be necessary

1 Enter the sixdigit root followed by a twedigit sequential number for each uploadéady
document

1 List studies on the transmittal document in MRID ong#ghout any breaks in sequence
9 Do not use MRIDs from the same rddRID for different submissions.

1 Print the MRID ending ifil00" on the upper right corner of pageeoof the transmittal
document.

1 Print each study's MRID on the upper right corner of the title page (page one).

fEightdigi t MRI Ds must be utiygeedboumeht sébhudyéfa
Profiled and 06 Su p p-type doeumendsican Shiare ttheysanieadiffih 6 s u b
MRID and should carry the MRID of the parent study.
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Exhibit 5>4s hows a screen capture of the &éDocument s
saved studies and an additional study in the process of being added:

2]
W# Pesticide Submission Portal
Portal

A Test
e Documents for the Application
- Package Documents Click the ‘Add buton 10 uplsad documents and enter data about the uploaded decuments. Click 'Save’ to save your changes, and the added documents. will be displayed in the table a1 the 1op of the screen
a Applications): 4

4~ DistPro-000001-Alt

| ‘Appiication Infa

{ =1 Application Documents Document Type

4+ EUP-New-000001 Study swd 121072021 N 50999601 ex
~ 1. Appiication Info

Total Submission Package File Count. 6, Tolal Submission Package File Size: 30.24 KB
. File Name . Documen it Date ¢ CBI ¢ MRID . Action{s) &

Study Stud 121072021 N 50699602 o

| Application Documents
4 PreApp-New-000001
S =" e
please click the 'Cancel’ button to discard them.
Secl-New-000001
- 1 Application infa

- ‘Application Documents Package Name Jest
Application Name PreApp-New-000001
“ Decument Type Study
* Document Sub-Type Study
* Document Upload iploaded: Study 3 pa

7 Drop a file 1o altach, or browse

AR S RS RYTRRRYTRYTRYYY
Document Title
Document Author

* Document Date 12/10/2021

Document Group

“ Contains CBI? No CBI
« Page Count
* Doc MRIDO 50999603

Lab Report Number
GuideLine Number

Comment

m = Afler entering information, please click the 'Save' button lo save changes, or
S please click the 'Cancel' bulton to discard them
Mark for Registrant Review [

===

Exhibit5-4:6 Document s f or tilDecuAgngsilableat i ono

Navigation: Select he 6 Addé button (not pictu
6Study o6 documtypetcomplgtpadl requiled f s ebds (i n
field), andthenselect he 6 Saved button. Saved fil
with the entered MRID value.
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6 Prepare a Package for Submission Using PSP

This section describes the process to prepare a package for submission using the PSP application.
If study documentwvill be included in gpackage, refer t8ection5 for instructions on how to
generate Root MRIDs.

6.1 Create Package

The6 Cr eat e New Packaged | ink is located in the
OPesticide Submi s sSelectinglsdinktstaristie P®&Popatkagescreatiene n .
process

Exhibit 61s hows a screen capture of the &6Create Ne

Pesticide Submission Portal

Paperwork Reduction Act Notice

Exhibit 6-1: PSP &6 Ho me 6- Cseate Meav iPackagedOptions

Navigation:1 n t he O0Submi ssiselatts handR& 4ot saptopiatbes |

first column,then seleceither h eGeideral Registratiodp Di st ri but or- Product , 6
App !l i optioniinahe éecond column, and finadlglect h@r @éat e Submiossi ond
navigatetd he 6 Cr eate Passphr as P@asesrefer Sectiondarrifdr cr eat e
additional ifiormation about creating a passphrase.

Important: The same passphrase must be used throughout the life of a package. The user who
creates a package is responsible for remembering its passphrase and only distributing it to
authorized personQPP is unableto retrieve a passphrase or unlock a package if the

passphrase is lost or forgottenOPP suggests that each company use the same passphrase for

all submissions. A shared passphrase ensures that someone from the same company can retrieve
and/or completethe u b mi ssi on should the package creator
may be created tassist with passphrase recall.

6.2 Package Information Screen

The 0Pack agmlledtsddtaabdutad SPpaelkagend is where underlying
applications are addedtoapackagdhe f ol | owi ng fi el ds are displ e
screerwith required fields denoted with a red asterisk

1 Package NameEnter a name for the packagdisfield is required.

1 Description: Enter a description for the packagéis field is optional.
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1 Is this package subject to PRIA feesDesignate if the package is subjecPwsticide
Registration Improvement Extension ABRIA) fees.Thisfield is required

1 Fee Waiver Requestedindicatewhether the PRIA fee waiver for the package is requested.
This field Icki gpliasy spawlkeanged subject to PRI A f
when displayed.

1 Payment Tracking Number: Enter the Pay.gov Tracking I.D. Number, Electronic Funds
Transfer(EFT) Number, oiN/ A"’ I f a payment was nolk made.
this package subject to PRIA fees?06 is 0Yeso

1 Payment AmountEnterthe PRIA payment amount in the standard US Dollar format (i.e.
#.##) orN/A' if a paymentwas notmade.h i s f i el d Isthispackageyssbjeatbo e n 6
PRI'A fees?d6 is 6Yesd and is required when di

1 Company Name:The name of the compamypder which the package will be submitted
This field is not editable and ppe-popubtedfromt he | o g g €0dXaccountuser 6s

At least one application must be added to a package and completed prior to package submission.
The followingregulatory and@pplication types are currently available in the PSP application:

9 Distributor Product

- The application selection for Distribut
| nf 06 s cr eSection6.4lfoe quidamce snepeeparing Distributor
Product applications.

1 Experimental Use PerniitSection5
- New
- Amendment
1 Inert Ingredient Request
- New
1 PreApplication
- New
9 Product Registration Section3
- New Registration
- Amendment
- 6(a)(2) Data
- Notification
- Gold Seal etter Request
- Final Printed Labeling (FPL)
- Pet SpotOn Enhanced Reporting
1 Tolerance Petition
- New
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Exhibit 62s hows a screen captur e ddlydisglaged:6 Package |

)
W#  Pesticide Submission Portal
Portal

A EP-44404

- | Package Info Package Info

Package Documents Click the ‘Add Application’ button and cick sach regulatory/application typs to add them to your packags. Afier spacifying the number and types of applications. press the ‘Save’ button to save your changes. Fishs with 2 red asterisk are required

* Package Name

Description

* Is this package subject to YesO Mo
PRIA fees?
Company Name CDX Testing Company

To add @ new application, please click the ‘Add Application’ bution and choose the component(s).

Exhibit 6-2: dPackage Infod6Screen
Navigation: Fill out all necessary fieldsndselect he &6 Add Applicationd but
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Exhibit 63 s hows a screen capture of the 6Add Appli
screen:

Exhibit6-3: 6 Add Application(s) 6 &MeSoer eoenn 6 Package | n:

Navigation: Check the box adjacent to the necessary regulatory type(s) to reveal the available
underlying application type(s). Next, select the corresponding applicatiofstgheckboxes)

and designate how many of the selected applicatior{s)yél be added to the package

multiple regulatory and application types candimultaneously added topackageFinally,

select he & Sav e 0allakettibns to the packagel d

Exhibit 64s hows a screen capture of the 6Package |

Package Info

s package subjestte O verO Mo

[
PRIAfees?

Exhibit 6-4: ackage InfodScreen with Applications
Navigation: After an application is added &package, a table displays detailing each included

applicatonand t he navigation tree i s upTUoaegmevd t o di ¢
an application from a packageelectthecorrespondingg D e | e tiretlie i0AA@cn i on( s) 6 cC «
To navigate directly to an applicatiselecteitheran6 Appl i cati on Namedé | i nk

desired screen link in the navigation tree. Alternativedyectt he O Next 6 button to

t he O6Document s reeroafter adtireg th® requikita igferrdatian éor the package.
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6.2.1 Adding a Distributor Product Application to a Package

Di stributor Product applications are added to
below detailed navigation steps.

Exhibit 6-5 shows a screen capture of httwadd Distributor Product applications to a package
on the oO6Package Infobé screen:

Y
W# Pesticide Submission Portal
Portal

Package Info
Clickihe ‘Add Application bulon and click ach ragUISLOTYIEPRIABON P 1o 360 MEM 10 your Package. ANer SPeciing Ihe numDer and lypss of appBCalions, press the 'Save’ bulton 10 Save your changes . Fleids with a red asterisk: ars required

~ Package Name

Description

Rogulatory Type Application Type Actionfs)

Exhibit 6-5: PSP O6Packag e-Distnifumi6Prafiect Application

Navigation: Select he 6 Add Applicati,oealbebtuttiom ¢Diost pi lor
checkbox, indicate the number of Distributor Product applicatmasld to the package, and
finallyselectt he O Saved b usklecttha DistributorRrodwtappkcation in either

the table on the screen or in the navigation
The following fields displayorhte 6 Appl i cati on I nfobé screen for
application:

1 Regulatory Type: The regulatory type of the application. This field is not editable.

1 Basic Product Registration No The Basic Product Registration Number for the Distributor
Product It is also known as the Parent Section 3 Numbkee. system validates that the
|l ogged in userod6s company number matches the
ensure submission by the correct organizafitms field is required.

1 Distributor Company Number: Thecompany number of the Distributadrhis field is
required.

1 Application Type: The type of application. There are five potential Distributor Product
application types. This field is required.
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Exhibit 66s hows a screen capture of the O6Applicati
before an O0OApplication Typed is chosen:

L)
¥  Pesticide Submission Portal el -
Portal

Application Info
Please select an Application Type in the drop-down list below:

i 1 Application Info Regulatory Type Distributor Product

E Application Documents

* Basic Product Registration
No.

“ Distributor Company
Number

- Application Type

Exhibit 6-6: PSP Application Info6Screen 1 Distributor Product

Navigation: Enter all required informatigras noted by the red asteriskadselecta Distributor
Product application typtom the dropdown menuOnce all information is entered and a
Distributor Producapplicationtype is chosen, the screen will darken and a spinning status wheel

willappear. Ths cr een wi |l |l then update to display the
Typeod scAlistefdistribatar Product names will be generated foDaditributor Product
application types except for O6Newd Distributo

6.3 Documents for the Package Screen

Required packagkevel documents (i.e., files that apply to all package applications) must be
uploadedto apackagedné O Do c ume nk asg € @.nspbnheteAHenst one
packagdevel document must be uploaded on this scregamples otommonpackagdevel
documents include:

91 Submission Cover Letters
9 Transmittal Documents
1 Payment Receipts

Each oDocument Typed has specific validation
ensure that requisite document metadata is associated with uploadédhglésllowing fields
dynamicallydisplay n t he O0Add Documentté@®dmemDw chi@Gneend Oalry pte

i Package NameDisplays hepackagenamee nt er ed on t he .dhlsdielk age |
is not editablen this location

9 Document Type: Selectadocument type fothe uploaded file. Thidield is required.
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T Document TitleT Onl y vi si
the documen(This field is optional.

bl e when the 60t her 6 Docume

9 Document Upload:Either drag and drop a file selectt h lrowseélink to select a file to
upload. Emptyprotectedand .exe filesr@ not allowed. Document file names shoundgther
exceed R0 charactersnor be duplicatedrhis field is required.

1 Document Date:Specify a date, such as the creation date, to link to a docufiemfield is
optional.

9 Document Group: Enter a group to hich the document is relatethis field is optional.

1 Admin Number: Enter the Admin Number, Registration Number, or special local need
(SLN) number.Please refer tAppendix B Admin Number for more information about
admin umbes.

9 Contains CBI?: Indicate whether the document contains confidential business information
(CBI). Thisfield is required. For document types that should not include Cighdonly
text will di splay the following, APl ease
type. o

do

1 Comment: Add a commenfor theuploadeddocument. Thidield is optional.
Exhibit 6-7s h o ws

Pesticide Submission Portal
al

a screen capture of the 6éDocument s

Documents for the Package

Click he *Ad bulion o upload documents and enter dala bout he uploaded documents. Click ‘Save' fo save your changes, and ie added documents will be displayed in the table al he lop of he screen.

@ 504 KB

File Name * s Actionis) ¢

Document Group

Product Registration Number

Camment

Exhibit 6-7: documents for the PackagedScreen i Add Document Menu

Navigation: Select h e &6 A d ¢hd@t pidiutet) tcomplete allecessarfields, upload a file,

A

andfinally selectt h e

0 Sav e 0 thbfiettd tleepackage. s av e
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Exhibit 68s hows a screen capture of the &éDocument s
file:

Documents for the Package
Click the ‘Add bulton to upload documents and entes data about the

File Name . Document Date . cBl ¢ Product Reg. No. o Action(s) ¢

o
g
H
g
5
H
o
&
m
*

Exhibit 6-8: documents for the PackagedScreen with Attached Documents

Navigation:Saved documents display in a table at th
screen and can be editeddslectinpp 6 Document Ty pedlectingtmek or del e
corresponding D e | e tAdditional datuments can be addedhie package bselectinghe

60 Addod Afterudloading all necessary documemseslectt he O Next & button to
the OApplication I nf od tempackegen f or the first a

6.4  Application Info Screen

The OAppl i c a tdptaresnformatiom dbos an lappleation includedapackage

The fields on this screatynamically displaypased on the application type seleaedhe

0 Pagle | nf pedthesbelowdescribedields will notdisplayfor everyapplication
type). The following fieldsmay displayon t he O Appl i cation I nfod scr

1 Application Name: Enteraname for the application. The system assadefault naméhat
can be updatedhisfield is required.

9 Description: Enter a description for the applicatioh™® copy
field copiesthe packagé e v edcriptioase nt er ed on
field is optional.

on next to t
e dhisackage |

e
t h
1 Regulatory Type: The Regulatory Type of the applicatidrhis field is not editable.

1 Application Type: The Application Type of the applicationhis field is not editable.

1 Initial Submission: Select whether the application is an initial submission. This field is
required.
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9 Admin Number: Enter the Admin Number, Registration Number, or SLN numias
field is required when displaye®lease refer tAppendix B Admin Number for more
information about Admin Numbsr

9 Product Name: Enter the name of the pitoct. This field is required when displayed.
1 Ingredient Name: Enter the name of the ingrediefis field is required when displayed.

i Parent Section 3 Na.Enter the Parent Section 3 Registration Number associated with Me
Too, SLN, Distributor Product, @nother type of registtian. This is a required field.

9 Product/Risk Manager: Selectaé Pr o d u c t / R frosnkhedvba-doarngnenu.éThe
available optionslisplaybased on the chosen application typls field is required when
displayed.

1 Me-Too Indicator: Enter a final MeToo Indicator.This field is required when displayed.
1 Petition Type: Enter a final Petition Typé& his field is required when displayed.
1 Fast Track: Enter a final Fast Track Indicatdrhis field is required when displayed.

 List N: Indicate whether thapplication is for @roductt hat shoul d bist added
N: Disinfectants for Coronavirus (COVHDO). This field is required when displayed.

1 PRIA Action Code: Enter the PRIA Action Code(s) associated with the application.
Multiple PRIA Action Codes may be addey selectinghe 'Enter' keyafter each codis
enteredThi s fi el d Id&i stphliasy sp awchkeanged s ubgonehet t o PRI
6Package | nf andimetuired when displayede n

9 Remarks: Provide questins, notes, or other remarks. This field is optional.

9 Mark for Review: This checkbox is used ftag ascreerfor future consideratiarSelecting
the checkboxhanges the screen link display to rethi& navigation tree anmecessitates
that the checkboke unselected to pass global validation
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Exhibit 6-9s hows a screen

capture of

OApplicati

Packa Application Info
paca s To dantfy an Appscation for Cor

Appication for Consideration onthe .
entered fo the package description. The Product/Risk Manager bax is dynamically generated based on the chosen applicationiregulatory type.

iiiiiii

Exhibit 6-9: P S PApplication Info6Screen
Navigation: Enterall required informationas designated by a red asterahdselect he & Next 6
button to navigate to dmé& SDroecamefndrs tfltoe appel i

6.4.1 Distributor Product Applications

This section describes how to prepare the five types of Distributor Product applications
supported bySP. The five types a@fctions that can be taken in a Distributor Product application

are:
1 Create @New Distributor Product
1 Add Altemate Distributor Name to an Existing Distributor Product

9 Cancel a Single Distributor Product (Including All Distributor Product Names for This

Product)
9 Cancel a Single Distributor Product Name

9 Reinstate a Cancelled Distributor Product

6.4.1.1 Request a New Distributor Product

The following additional fields display aftaruser choosestieNe w Di st ri but or Pr o

option

9 Application Name: Enter a name for the application. The system assigns a default name that

can be updated. This field is required.

1 Distributor P roduct Name: The name of the Distributor Product. This field is required.
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1 Description: Description of the application. This field is optional.

1 Remarks: Allows the user to provide questions, notes, or other remarks. This field is
optional.

Exhibit 6-10shows a screen capturetoh e o6 Appl i cati on I nfobdé screen

after selecting 6New Dypeftomtheoddoflavn mddm oduct 6 app
Exhibit 6-10: P S PAppglication Info6Screen - New Distributor Product

Navigation:Ent er values in the O6Basic Product Regi s

Number 6c fooesled sG New Di stri butor Proddownt 6 from t
menu, ater informationn remainingrequired fieldsas designated by a red asterisk, famally
select he ONext & button.

6.4.1.2 Add an Alternate Distributor Product Name to an Existing Distributor
Product

The following additional fields display after a user choasédse 6 Add Al ternate Di.
to an Existing Di antsystetnprocessingdpletesuct 6 opti on

1 The option to use either a n@wexisting, inactive DistributorrBduct Name

1 A tableof existing Distributor Product Names and their statuses

1 Application Name: Enter a name for the application. The system assigns a default name that
can be updated. This field is required.

1 Distributor Product Name: The name of the Digbutor Product. This field is required.

March 24, 2022
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Exhibit 6-11 shows a screen capturetaiw to enter a new Distributor Product Name on the
OApplication I nfod screen

Application Info
Pa ients After entedng the required informat
1 1o change the ‘Basic Product Ragisraton o, sndior the Distibator Campany Hambar

on. sslect an soplication type In the Aaplcation Type' o dowm. Once & yps Is selected. & lt of Distibutor Prodct Namss retrined fom OPP il be displayed. Onca the list 1 gensrated. you ¢an prass the Rese button

Regulstory Type

Basic Product Registration

Distributor Company 123
Number
pplication Typ
Application Nam oi
® Us 1 ha
e with
Distrl

Exhibit 6-11: P SPApop | i c at iSaeen -IAdd New Alternate Distributor Product Name

Navigation:Ent er values in the O6Basic Product Regi s
Number 6 fields, choose 6Add Alternate Distrib
from t he O&yApepd-dawragignupand Whit for the system to complete processing

Thenselect he 6Use New BrsestucbuNamed radio button,
Product name in the O®@ansfinalyseblact be BNedtudt bNMatne

Exhibit 6-12 shows a screen capturetaiw to select an existing, inactive Distributor Product
Nameonthé Appl i cation I nfod screen

)
Pesticide Submission Portal
ral

Onice 3 typs s selectod. a list of Distibutor Product Names retieves fram OPP will be displayed. Once the kst s generated, you can press the Resef button

Regulatory Type Distributor Proguct

Basic Product Registration
Ne.

* Distributer Company
Number

- application Type Agd Alemale Distributor Name to an Existing Distributor Produc

- Application Name

ctive Distributor Product Name:

Distributor Product Name status.

Mark for Registrant Review [

Exhibit 6-12: PSPApop | i cat i on il SubndtdnacdicerAbdeenate Distributor Product Name

Navigation:Ent er values in the O6Basic Product Regi s
Number 6 fields, choose 6Add Alternated Distrib
from t he &AppIl-dowrarienupand whilyfqr theésystem to gomplete processing.
Thenselect he 6Use I nactive Distr jsblectheoradioButtanduct Na |
next to the existing name to be usaddfinally selectt h e dditenx t 6
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6.4.1.3 Cancel a Distributor Product

The foll owing additional fields display after
(I'ncluding Al Di stributor Product Names for
completes:

f Textstatingthath These Di stri butor Product Names wil |l
Distributor Product: o

1 A tableof existing Distributor Product Names and their statuses

1 Application Name: Enter a name for the application. The system assigns a default name that
can beupdated. This field is required.

Exhibit 6-13 shows a screen capture of hoancel&i st ri but or Product on t
|l nfod screen:

)
N  Pesticide Submission Portal
portal

A EP-44420
-l Puckege nfo Application Info
- | Package Documents After entering the required information, select an application type in the ‘Application Type' drop down. Once a type I selectad, & list of Distributor Product Names retrisved from OPP will be displayed. Once the list is generated, you can press the Resef button
- Application(s): 1 to change the Basic Product Registration No ' and/or the ‘Distributor Company Number’
DistPra-000001-CniDist
Apphication Info
L1 Application Documents Regulatory Type Distributor Proguct
« Basic Product Registration
No.
* Distributor Company 123
Number
- application Type Cancei a Distributor Product (Incuding Al Distributor Product Names for This Product

« Application Name

These Distributor Product Names will be deleted together with the Distributor

Product:
Distributor Product Name Status
Test Product 1 Active
Test Product 2 Active

Mark for Registrant Review (]

Exhibit 6-13: P S PApplication InfodScreen i Cancel Distributor Product

Navigation:Ent er t he O6Basic Product Registration No
choose O0Cancel a Di st Distributdr BroducPNames toicThis ( | nc | udi
Product )6 from t hedo@nnepuhand wai foi the systdnyt@oerapleg r o p
processing. Thereview the list of Distributor Product Names for accuracyfarally selectthe

ONext & button.
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6.4.1.4 Cancel a Single Distributor Product Name

The foll owing additional fields display after
Product Namedé option and system processing co

1 Text statingfiPlease select an active Distributor Product Name you would likentet 0
1 A tableof activeDistributor Product Names

1 Application Name: Enter a name for the application. The system assigns a default name that
can be updated. This field is required.

Exhibit 6-14 shows a screen capture of htascancel an individudDistributor ProduciNameon
the OApplication I nfobd screen:

)
N  Pesticide Submission Portal
portal

A EP-44420
-l Puckege nfo Application Info
- | Package Documents After entering the required information, select an application type in the ‘Application Type' drop down. Once a type I selectad, & list of Distributor Product Names retrisved from OPP will be displayed. Once the list is generated, you can press the Resef button
- application(s}: 1 to change the Basic Product Registration No ' and/or the ‘Distributor Company Number
2 DistPra-000001-CniDist
| Application Info
L1 Application Documents Regulatory Type Distributor Proguct
« Basic Product Registration
No.
* Distributor Company 123
Number
- application Type Cancel a Single Distributor Product Name
« application Name DistPro-000001-CriProd

Please select an active Distributor Product Name you would like to cancel

Distributor Product Name Status
Test Product 1 Active
Test Product 2 Active

Mark for Registrant Review [

JER——

Exhibit 6-14: P S PApplication InfodScreen- Cancel Single Distributor Product Name

Navigation.Ent er t he O6Basic Product Registration No
choose O06Cancel a Single Distributordowr oduct N
menu, and wait for the system to completecessing. Then select the radio button next to the

active Distributor Product Name to be canceledfaradly selectt he O Next & button.
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6.4.1.5 Reinstate a Cancelled Distributor Product

To reinstate a previously created Distributor Product that was caneelfed,er t he O0Basi

Registration No6 and o6Distributor Company
Productdo from t he -dowkpnpnu,iard avaitifoothe syStem te Gompuleteo p
processing. Once processing completes the fatigwems display:

1 Text statingfiPlease select one or more inactive Distributor Product Name(s) you would like
to reinstate along with the Distributor Produci

9 A tableof inactiveDistributor Product Names

1 Application Name: Enter a name for thapplication. The system assigns a default name that
can be updated. This field is required.

Exhibit 6-15shows a screen capture of htawreinstate a previously cancellBdstributor
Producton t he O&6Application I nfod screen:

(o)
N  Pesticide Submission Portal
Portal

A EP-4a420
Package (nfo Application Info
- Package Documents
Application(s): 1
DistPro-000001-CniDist
Appication Info
. Appacation Documents Regulatory Type Distributor Product

licatian type in the ‘Application Type' drop down. Once a type is selected, a list of Distributor Product Names retrieved fiom OPP will be displayed. Once the list is generated, you can press the Resef butian
r the ‘Distributor Company Humber

* Basic Product Registration
No.

* Distributor Company 123
Number

- Application Type

- Application Name

Please select ane or more inactive Distributor Product Name(s) you would like to
reinstate along with the Distributor Product:

Distributor Product Name status
() TestProduct 1 Inactive

Test2 Inaciive

Mark for Registrant Review [

Exhibit 6-15: PSP Application InfodScreen - Reinstate a Cancelled Distributor Product

NavigationnEnt er thPr 60Bast Registration Nod and
choose OReinstate a Cancell ed Distedowmut or
menu, and wait for the system to complete processing. Then check the box(es) next to the
inactive Distribdor Product(s) anfinally selectt he O Next 6 button.

6.5 Documents for the Application Screen

Documents for a specific application within a package must be uploaded@ridtioec u me nt s
t he Appl i cahesceendynamically updates, based on thiicappn type, to ensure
that an application contains all the requisite documents and accompanying metadata prior to
submission. Examples of common apationtlevel documents include forms, labels, and

studies.
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Each O0Document valiggielesto arsuresdpta qualitprevent errorsand
ensure that requisite document metadata is associated with uploadécdhglésllowing fields
dynamicallydisplayi n t he 6 Add Document 6 menu based on t

1 Package NameDisplaysthe package nanent er ed on t he .dhsdi@k age | n
is not editable in this location.

1 Application Name: Displays heapplicationrnamee nt er ed on t he OApplica
This field is not editable in this location.

1 Document Type:Selectadocument type fothe uploaded file. Thidield is required.

9 Document SubType: Select a document stipe for the uploaded filéAvailable suktypes
are based on theelectedlocument typeThisfield is required.

9 Document Upload:Eitherdrag and drop file orselect he &6ébr owsed | ink to
upload Empty,protectedand .exe filesr@ not allowed. Document file names should neither
exceed 200 characters, nor be duplicaiéids field is required.

9 Document Title: Enter the title of the dmment. This field is optional.

1 Document Author: Enter the name(s) of the person(s) who authtiredlocumentJse
commas to separate the narnfdakere are multiple authorghis field is optional.

1 Document Date:Enter a date, such as the creation date, to be liokébd® documeniThis
field can be either required or optional based on the selected document type and document
subtype.

9 Document Group: Enter agroup to which the document is relat@this field is gtional.

1 Contains CBI?: Indicates whether the document contai@8l. This field is required. For
document types that should not include CBI, a+ealg text will display the following,
APl ease do not include CBIlI in the upload for

9 PageCount: Enter thenumber of pags in astudy.Thisfield is required.

1 Doc MRID: A MRID Number associated withparticular application cannot beused with
any other application or package and is validated to ensure validity. This field is required for
study documents. Please refeSection5 for informationabout how to generate and use
MRIDs.

9 Lab Report Number: Enterthe internal identification number for a study used by the lab
that produced the studyhis field is optional.

9 Guideline Number:Entert he fAGui del i ne NumbeThsfietdsssoci at ed
optional.

1 Comment: Add a comment fothe uploadeddocumentThis field is optional.
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Exhibit 6-16s hows a scr een crasgar theAmplicatidnd t her e@dm:.c u me

Package Info Documents for the Application
Package Documents ‘Cick The 'Ad bullon 1o upload documents and enler dala abau he uploaded documents: Click Save' 1o save your changes, and M added documens will be displayed in fhe fable al he lop of he screen
Applicationis): 2

. DistPro.000001.AR
f e — Total Submission Package File Count: 3, Total Submissian Package File Sze: 1512 KB

e Document Type . File Name + Document Date  CBl s MRID . Actionfs) .
Secd New. 000001 Label-PDF Othe. N ex
Application Info

Appiication Documents.

formation, ple
& the ‘Cancel

ol

Sect New-000001

* Document Type Ploase selact an item
Document Sub-Type

Document Upload £ Drop a file to aftach, or browse.

Dacument Date

L]
x

Exhibit6-16: &é Documents for the Applicationd Scre

Navigation: Select he O6Addé button (not pictured), comp
and therselect he 6Saved button to save the file to t

Exhibit6-17s hows a screen capture of the oO6Document s
uploaded file:

2]
W# Pesticide Submission Portal
l

Portal
A Test
e Documents for the Application

- [ Package Documents Click the ‘Add buttan to upload documents and enter data about the uploaded documents. Click ‘Save’ to save your changes, and the added documents will be displayed in the table at the top of tha screen.
Application{s): 2
4 DistPro-000001-Alt

~ | Applcation Info Tolal SULMISS |0l glauaid . Tolal SubMission Package Fie Size: 20.16 KB
Apphication Documents Document Type + Flle Name s Document Date : cBl # MRID s Actionis) ¢
A- seca-New-000001 Label-POF Othe N & x}
Al -ation Info
pphc Company Letter Test ¥ & x
Application Documents

To add a new application-evel Document, please chck the 'Add" button

Aad o edit an existing application-level Document, please dlick the "Doc Type” in the above list
Package Name Test
Application Name Secd-New-000001
* Document Type Please select an iter
* Document Sub-Type Please select an flem
* Document Upload ) Drop a file to atach, or
Document Date %

Document Group

Comment

Mark for Registrant Review  []

Exhibit 6-17: PSP O6Documents f oboctnteets TRplo!| i cati ond

Navigaton:Saved documents display in a table at th
Applicati ond scr eselectingan dd Dooacru nteen te dliytpeedd Hy nk or
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selectinghe correspondingd D e biaon. Additional documents can be added to the application
byselecting he O6Addé button. After setettohaed ioNNge xatl & bnuet
to navigate to the nexpalication. If no additional applications follow this scregselectthe
6Submitd button t o b e gSeaiond o additiomainmfosmstioomon pr oc e
about submitting packages.

6.5.1 Using Electronic Confidential Statement of Formula (eCSF) and OPP
Electronic Label (OPPEL) Files

Important: The OPPELDbuilder application i®nly available to pilot users at this time.

The eCSF and OPPERSPbuilder applicationslbbw users to prepare electronic versions of
85704: Confidential Statement of Formula forms and lalbeks indexesrespectively.

Submission of electronic versions of these items provides efficiencies to both registrants and
EPA reviewers that allow foakter creation, review, and approval.

Note:The eCSF and OPPEL file types are avail abl e
screen for all application/regulatory types within a PSP registration packempptfor
Distributor Products and Gold Sdadtter Requests.

Exhibit 6-18s hows a screen capture of how to upload
Applicationdé screen:

Package Name Test

nnnnnnnn Type

o
3
g
[
x

Mark for Registrant Review

o | ciee

Exhibit6-18:6 Document s for the AppoadecCsRFilondé Screen

Navigation: Select he O0Adddé button (not pictured), sel e
dropd own menu, -4s e leeCcStF 660 & 5 700m {Typ e 66-Gbwmgeme nt  Su b
upload an eCSF file, indicate whether the eCSF file contains CBIl, and Be#dist he o0 Saved
button to save the file to the application.

The application performs a validation check o
seletedand if the uploaded file is determined to not be in the correct eCSF format and/or
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contain validation errors, it will not save to the documents table and a corresponding error
message will display.

Exhibit 6-19 shows a screen capture of a validation error message for an uploaded eCSF file:

Pesticide Submission Portal

¢
- 1 Package Into Documents for the Application

Package Documents Click the “Add bulton 1o upload docurnents and enter data aboul the uplaaded documents. Click “Save 10 5ave your changes. and the added doc
~ Applicatio

DistPro-000001-Alt

lication Info
i = Your lie CONAINS VAIGANion &MMors. Piease cick the Tollowing link 10 View 3 downioadable 1 upload
— 1. Appication Documents this fle
- S@c3-New-000001
Applicatios
Total Submission Package Fike Count: 4, Total Submission Package Flle Sze: 20 16 KB
— & Applicatior o
Document Type B File Name. N Document Date s cBl % MRID & Action(s)
Label-POF Othe N ox
Company Lefter Test ¥ “x

— After entering information, please click the ‘Save’ butlon to save changes, or
please chck Ine 'Cancef bullon 1o discard them

Package Name Test

Application Name Sec3-New-000001

Documen t Type

“ Document Sub-Type

- Document t Upload

Document Date B x

Document (;mui

Exhibit6-19: &é Documents f or t hei e&pFdileiValidationoEnrdr R&ort Lené n

Navigation: Selecthe@® CSF Val i d dink io actesfRaegpartrdetading the validation
errors present within the uploaded eCSF file. An eCSF file cannot be saved to a package when it
contains validation errors.

Exhibit 6-20 shows a screen capture of an eCSF Validation Report for an eCSF file:

Please Correct the Following eCSF Validation Errors:

Components
+ The Dye component, Red Dye #5, in row 3 may only be associated with one (1) Site/Supplier.

Exhibit 6-20: eCSF File Validation Report
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Exhibit 621s hows a screen capture of how to upload
Applicationd screen:

(o)
W# Pesticide Submission Portal
hal

Portal
A Test . - S
otal Submission Package File Count: 4, Total Submission Package File Size: 2016 KB
— | Package Info
ocument Type . Flle Name. . Document Date ¢ cal e MRID ¢ Action(s)
Package Documents
i Application(s): 2 Label-PDF Othe N ox
4~ DIStPro-000001-Alt Company Letter Test Y Ex

Application Info

{1 Application Documents
5ec3-New-000001
Application Info

— 1 Appication Documents

After entering information, please click the 'Save' bulton to save changes, of
please cick he ‘Cancel’ bulton 1o discard them

Package Name Test
Application Name Sec3-New-000001
* Documen t Type
“ Document Sub-Type OFF Electronic Label
* Documen t Upload Uploaded: Test File for OSCRZIp
¢ Drop a file to attach, or browse
AT T A RO T T R TN R TN

Document Date B x

Document Group

Contains CBI? Please do nol include CBI in the upload for this document type.

Comment

L] a v e

Exhibit6-21: 6 Documents for t hei UplpadlOPRERFileond Screen

Navigation: Select he O6Addé button (not pictured), sel e
dropd own menu, select OOPP EI ect-Tyméd Gdodirtacdope | 6 f r
menu, upload an OPPEL .zip file, and finadblect he &6 Saved button to sav:
application.
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The application performs a validation check

selectedhnd if the uploaded .zip file is determined to not be in the correct OPPEL format and/or

contain validation errors, it will not save to the documents table and a corresponding error
message will display.

Exhibit 6-22 shows a screen capture of a validation error message for an uploaded OPPEL file:

Batch Uploads « Help =

4 John Doe, CDX TESTING COMPANY (Primary Submitter)

Port

A EP-30754
|

|

.

Package Info Documents for the Application
Gt Lty Please submit application-level Document(s) in the following fields.
Application(s): 1
Sec3-New-000001
! Application Info » Your OPPEL file contains validation emors. Please click the following link to view a downloadable PDF of the emrors: OPPEL Validation Report. Please navigate fo the
Application Documents. 'OPPEL application, comect these errors, and re-upload this file.

Total Submission Package File Count: 0, Total Submission Package File Size: 0.0 bytes
Document Type 0 File Name ® Document Date s cBl MRID s Action(s)

No entries have been added.
ﬂ After entering information, please click the 'Save' button to save changes, or
please click the 'Cancel’ button to discard them.

Package Name

Application Name Sec3-New-000001

Click the "Add’ button to upload documents

and enter data about the uploaded * Document Type Labe
documents. Click ‘Save’ to save your
changes. Different fields will display based on
the chosen document type and sub type.

* Document Sub-Type OPP Electronic Label

= Document Upload Uploaded: Test OPPEL File.zip

« Validate & Submit CDX Links «

Exhibit6-22:.6 Documents for the APRPEL RlaMalidatiordErrSrcRepoe hink

Navigation: Selectthed OP P\EaLl i d at i Imkto dReegs a repord detailing the

validation errors present witnihe uploaded OPPEL .zip filan OPPEL file cannot be saved to
a package when it contains validatierrors.

Exhibit 6-23 shows a screen capture of an OPPEL Validation Report for an OPPEL .zip file:

Please Correct the Following OPPEL Validation Errors:

* 3.4.1.0.3, "Does this Product need a Mode of Action box?" is required.

* 3.4.1.1.1,There is at least one or more Active Ingredient(s) with "name" and "code" provided
under ingredientSubstance.

« 3.5.1.1.1, Signal Word is required and cannot be null.

« 3.6.1.1.1, Product Number is required and cannot be null.

« 3.6.1.2.1, There must be one and only one Primary Brand Name per Pesticide Product Label.

+ 3.6.1.4.1, There is at least one to many Pesticide Classification(s) per Pesticide Product Label.

Exhibit 6-23: OPPEL File Validation Report
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6.6  Access Registration Action Packages

Bothinprogres{ i . e., packages with t he anidAunmitted i ng Us e\
packages can b\ew&RecentRaskagépanelondaheRSRéeH come 6 .Thecr e e n
View Recent Packagépaneldisplays the five most recently edited packages for the user under

the organization displayed in the application header.

Exhibit 6-24s hows a s cr e &/iew ReaepttPackagegpah et henot he PSP ¢
screen:

Pesticide Submission Portal

Exhibit 6-24: PSP &6 HBcmeer5-6 Vi ew RecentPafehckagesbd
Navigation:Sel ect the o6View All Packages Linkdé to n
Packagesd screen to view al/l packages associ a

OPP Pesticide Submissions Portal User Guide March 24, 2022
48



CDXs

Exhibit 6-25s hows a s cr e dasticddaReyistratien Packageisk er é e n :

Pesticide Submission Portal

Pesticide Registration Packages

Submission Type: Submission Status:
AL
Show ! Search
Package ID @ Type Package Name pplication(s) @ i Date ission Date Status @ Action(s) @

EP-13025 PSP 100 File Count Test 11/817 18 1M32017 1132017 Successfully Transmitted fo OPP X
EP-13247 PSP Test 200 file submissin 1113 10 1152017 11152017 Successfully Transmitted to OPP x
EP-13760 PSP test 400 files 10 11/2002017 172172017 Successfully Transmitted to OPP x
EP-14567 PSP Test 350ish file count 10 1172112017 1072212017 Successfully Transmitted to OPP X
EP-16659 PSP backend processing test 18 08/10/2018 08/10/2018 Successfully Transmitted to OPP X
EP-17347 PSP test eCSF report 10 09/10/2018 09110/2018 Successfully Transmitted lo OPP x
EP-17358 PSP test SmartLabel submission 10 09/10/2018 09/10/2018 Successfully Transmitted to OPP x
EP-17631 PSP ben repack ecsf tast -24 10 09124/2018 0912412018 Successfully Transmittad fo OPP X
EP-17620 PSP submission test 924 18 091242018 09724/2018 Successfully Transmitted to OPP &
EP-18309 PSP Test 2 2@ 10131/2018 NA Awailing User Completion x
EP-18746 PSP passphrase 1 10 0211212019 021122019 Successfully Transmitted to OPP X
EP-19433 PSP Corruption Test 10 04/04/2019 0410472019 Successfully Transmittad to OPP X
EP-19811 PSP OP Test 10 05/09/2019 05/09/2019 Successfully Transmitted to OPP £
EP-19822 PSP OP-1799 Test 1 10 05/09/2019 05/09/2019 Successfully Transmitted to OPP x
EP-19833 PSP test 2 18 05/09/2019 05/09/2019 Successfully Transmitted to OPP X

Exhibit 6-25: Pe&ticide Registration Packagesd Scr een

Navigation: Select he bl ue I ink in the O6Package | D6 col
Pas s phr aanédiithe seleaeéhprogrespackagePlease refer t&ection4.7.2for

additional information about entering a passphrésalelete a packagselectthe corresponding
ORemoved ico@ ioolthmnooActi on

6.6.1 Check Package Status and Download Copy of Record

T h ®esticide Registration Packagesreen detailthe status ofubmitted packagesists

submitted applicatiotracking numlers, and makes packagages of recordavailable for

download Thescreercan be filtereby using the 6Submission Typebd
drop-down menus

To access a s whpyofredord datdlpepassplrase Wed to encrypt the package,
t he | ogg €0Xpasswowd,saedrthé@ s g g e d answer tosa &%-16sscret question
must be entered

OPP Pesticide Submissions Portal User Guide March 24, 2022
49



CD)X&

Exhibit 626s hows a screen capture of fPdsteidevar.i
Registration Packagéscreen:

Pesticide Submission Portal

Pesticide Registration Packages

Submission Type: Submission Status:
ALL - ALL
Show| 20 v entries Search
Package ID @ Type Package Name pplication(s) @ i Date 1 ission Date Status @ Action(s) @

EP-13025 PSP 100 File Count Test 11/817 10 11132017 1132017 Successfully Transmittad to OPP X
EP-13247 PSP Test 200 file submission 11/13 1@ 11152017 11152017 Successfully Transmitted to OPP E3
EP-13760 PSP test 400 files 10 /202017 2112017 Successfully Transmitted to OPP X
EP-14567 PSP Test 350ish file count 19 112112017 172212017 Successfully Transmitted to OPP x
EP-16650 PSP backend processing test 10 08/10/2018 08/10/2018 Successfully Transmittad to OPP X
EP-17347 PSP test eCSF report 10 0911012018 0911012018 Successfully Transmitted to OPP X
EP-17358 PSP test Smartl abel submission 10 0810/2018 08/10/2018 Successfully Transmitted to OPP 2
EP-17631 Psp ben repack ecsf lest -24 10 09/24/2018 081242018 Successfully Transmitted to OPP X
EP-17620 PSP submission test .24 10 08/24/2018 0012412018 Successfully Transmitted to OPP X
EP-18309 PSP Test2 20 1013172018 NIA Awaiting User Completion x
EP-18746 PSP passphrase 1 10 0211212018 0211212019 Successfully Transmitted to OPP X
EP-19438 Psp Coruptien Test 10 04/04/2019 04/04/2019 Successfully Transmitted to OPP X
EP-19811 PSP OP Test 10 05/09/2018 05/09/2019 Successfully Transmitted to OPP &2
EP-19822 PSP OP-1799 Test 1 19 05/09/2019 05/09/2019 Successfully Transmitted to OPP X
EP-19833 PSP tast 2 10 05/08/2018 05/09/2019 Successfully Transmittad to OPP X

Exhibit 6-26: dPesticide Registration Packagesd S c i Pazkage Statuses
Navigation: Selectt h e 0 S h o w néxeta theiapphcationmmoembar display the

ous f

applicationtracking numbers in a submitted packegelect he 6 Co p yicooihtheRec or d 6

O0Actions6 col pamc ktxaped ®ecord| oad a

Exhibit 6-27 shows a screen capture of theC r -bMexdis Electronic Reporting Regulation
( CROMERR)Dbhatrdespl ays when tsélestedd Copy of

Batch Uploads - Help ~ A John Doe, CDX TESTING COMPANY (Primary Submitter)

Cross-Media Electronic Reporting Regulation (CROMERR)

Please Enter Passphrase Log into CDX Answer Secret Question
Package Name User ID Question

fest USERGUIDE12 Who is your favorite author?

Passphrase Passwor d Answer

‘ View Passphrase Hint author

Reco

Exhibit 6-27: PSP6 Copy of Recor dod6 DoOCOROMERR I Pr ocess

A

u

Navigation: Enter the correct data into thesplayedfields andselect he O Nesté 6 butt on

proceed to the 6Copy of Recordd screen.
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6.6.1.1 60Copy of Mmemcordd Sc

The 0Copy of mdkesapoarckbagseddreeoedras well as copies of files within
packageavailable for download

Exhibit 6-28 showsa screen captuef t he O0Copy of Recorddé screen

Balch Uploads - Help ~ A John Dee, CDX TESTING COMPANY (Primary Submitter)

Copy of Record

Download Copy of Record | Cancel

Provide Feedback CDX Links «

Exhibit6-28: PSP 6Copy of Recordd Screen

Navigation: Selectt h e 6 D cCopy ¢f Beodbbuttonto download copies of the materials
within apackage.
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7 Batch Upload Packages

TheP S P a p p |batah aploadonctidoralityallowsuserso upload packagausing the e
Submission XML format ocreated usinghelegacye-DossierBuilder application

7.1  Upload e-Submission Packages

PSP allows for the upload and submission of packages usiegStiemissionXML format.
This allows registrants to create XML files using their IT systems and quickly submit them to
OPP.

7.1.1 Navigating the PSP Home Screen

The PSP O0Homedé screen is the initial screen w
underlying PSP applications and functions available within the portiiding eSubmission
XML file upload.

Exhibit 771s hows a screen capture of how to-navigat
Submission XML file:

Exhibit 7-1: Pesticide Submission Portal -6 Up | oa d-SXiMImi s si on Pptok ages o6

Navigation:1 n t he O0Submi ssiselatts handR& 4ot saptoopiatbes |
first column, nexselectth eUpléad eSu b mi s s i o moptithandhie segoadsténn, and
finally select hépléoad Submi.ssi ons6 button

7.1.2 Upload XML e-Submission Packages Screen

The 0 WsubmissbrP a c k a g e ssdisedste locates upload, and process packages in

the eSubmission XML format. Note that the screen will provideen k t o t he oO0Upl oa
Buil der Packagesd screen should an eDossier p
the following items in mind when creating aibabmission package:

fTheeSubmi ssi on XML file in a -PRacSkvog e r.edli B faisl
first part of the file name.
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1 Document file names withia package .ZIP fileannot exceed 200 charactarsl should not
include special characters

1 Package .ZIP files cannot include more than 400 files.
9 Package .ZIP files cannot be larghan 700mb.
Exhibit 7-2 shows a screen capture of how to upload-&ulemission package:

Batch Uploads - Help = John Doa, CDX TESTING COMPANY (Primary Submitter)

Upload XML e-Submission Packages

Plaase click the "Browsa” button to upload the zip fila of an individual application created using your company's IT systems

* File Upload Cp Drop a file to attach, pr browse

Exhibit 7-2: PSP6 Up | ¥MLde-Su b mi ssi on Pac kiaRleUbadScr een

Navigation: Select he O0browsedé6 | ink to search the | ocal
Submission package file onto the screen to initiate upload.
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Exhibit 7-3 shows a screen capture of an upload&dieb mi ssi on fil e -on the 0
Submi ssi on Packagesd screen:

ages -  BalchUploads -  Help ~ A John Doe, CDX TESTING COMPANY (Primary Submitter)

Upload XML e-Submission Packages

Please click the "Browse” button to upload the zip file of an individual application created using your company's IT systems

Provide Feedback CDX Links ~

Exhibit 7-3: PSP 6 Up | o0 a d -StxbkhlssiecnPa c k a g e s 61 Shilenite-iéen

Navigation: Wait for the file name to displaypload processing is incomplete uniié file
namedisplays) and thegelect he 6 Submi td button to navigate t
Please refer t&ection4.7.1for additional information about creating a passphrase.

Oncea passphrase is creatbe submission processll initiate. Please refer t&ection4.9for
assistance with the submission process.

Important: The same passphrase must be used through
creates a packageresponsible for rememberintg passphrase and only distributing it to
authorizedpersonsQPP is unable to retrieve a passphrase or unlocksubmissionif the

passphrase is lost or forgottenOPP suggests that each company use the same passphrase for

all submissions. A shared passphrassures that someone from the same companyetrieve

and/or complete the submissisinould the packaggeatob e unavai |l able. A O6Pa:
may be created to assist with passphrase recall.

7.2  Upload eDossier Builder Packages

PSPalsoallows for the upload and submission of packageated using the legacy eDossier
Builder application.

7.2.1 Home Screen

The PSP O0Homedé screen is the initial screen w
underlying PSP applicatiorand functions available within the portaicludingeDossier Builder
file upload
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Exhibit 774s hows a screen capture of houwploadan navi gat
eDossierBuilderfile:

Pesticide Submission Portal

Exhibit 7-4: Pesticide Submission Portal -6 Up|l oad eDossi er Bwtiiohder Packag

Navigation:l n t he O Submi ssiseletts handR& 4 0t captopidtner | ,
first column, nexselectth eUpol o ad e Do s s i e roptBruin thedexond dlanecnk a g e s 6
and finallyselectt hdplboad Submi.ssions®é button

7.2.2 Upload eDossier Builder Packages Screen

The O6Upl oad eDossier Builder Packagesd screen
created using the legacy eDossier Builder application. Note that the screen will provide a link to
the oOUpl ccad mXMIsi @n P ahoukdamgeSubriissioncpackagenile be

mistakenly uploaded. Please keep the following items in mind when submitting an eDossier

Builder package:

1 The packagdile should containthedmain.xmb f i | eeDdsdieaBuildér hutomatically
creates upopackagdinalization

1 Document file names cannot exceed 200 charaatetshould not include special characters
9 Packages should not include more than 400 files.

1 Package files cannot be larger than 700mb.
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Exhibit 7-5 shows a screen capture of how to upload an eDossier Builder package:

A John Doe, CDX TESTING COMPANY (Primary Submitier

Upload eDossier Builder Packages

“Please click the "Browse" bution to upload the zip file created by the downloadable eDossier Builder
iThe system will convert it to an online PSP package that you can modify, validate and submit

* File Upload ¢4 Drop a file to atlach, fr browse

=33

Exhibit 7-5; PSP dJpload eDossier Builder PackagesdScreen i Upload File
Navigation: Select he &édbr owsed | i nk
Submission package file onto the screen to initiate upload.

to search the | ocal

Exhibit 776s hows a screen capture

of an uploaded eD
BuilderPackagesd6 screen:

Packages ~  Batch Uploads ~  Help =

4L John Doe, CDX TESTING COMPANY (Primary Submitter)

Upload eDossier Builder Packages

Please click the "Browse" button to upload the zip file created by the downloadable eDossier Builder.
The system will convert it to an online PSP package that you can modify, validate and submit

“ File Upload Uploaded: eDossier.zip
T Drop a e 1o atach. or browse:

Provide Feedback ~ CDX Links «

Exhibit 7-6: PSP dJpload eDossier Builder Packages6Screen i Submit File

Navigation: Wait for the file name to display (upload processing is incomplete until the file
name displays) and theelect he 6 Submi téd button to navigate t

Please refer t&ection4.7.1for additional informatn about creating a passphrase.
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Oncea passphraseiscreatdtka pp |l i cati on navigates to the O6Pa
the packagePlease refer t8ection6.2f or addi ti onal information ab
screen.

Important: The same passphrase must be wused through
creates a packageresponsible for rememberintg passphrase and only distributing it to
authorizedpersonsOPP is unable to retrieve a passphrase or unlocksubmissionif the

passphrase is lost or forgottenOPP suggests that each company use the same passphrase for

al submissions. A shared passphrassures that someone from the same companyetrieve

and/or complete the submissisimould the packaggeatoko e unavai l able. A O0Pa:
may be created to assist with passphrase recall.

OPP Pesticide Submissions Portal User Guide March 24, 2022
57



CD)X&

8 Respond to Data Call-Ins (DCIs)

OPP periodically issuedata calin requests for both chemicals (GDCIs) and specific products
(PDCls)as part ofts registration program. PSP supports both dataicdiipes by allowing
registrants to revieWwClI requirements and make fgsting submissions; includingCl
Acknowledgements, 9Day Responses, and D&abmissions.

Note: OPP will send a notification email to registramsen a DCI isassigned and availabile
PSP.

Exhibit 8-1 shows a screen capture of htimaccess a list @DCls assigned to the registrant
from the PSP OHomed screen

Exhibit 8-1: Pesticide Submission Portal i &Generic Data Call-In6Option

Navigation:1 n t he O6Submi ssiselettchandRdgbssbapaar|l Revi
first column, nexselect he &6 Generflindd gttda oGaliln t he second c
select he 6Submi abd GIDCHl t Dra.
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Exhibit 8-2 shows a screen capture of htimaccess a list ?DCls assigned to the registrant
from the PSP OHomed screen

Exhibit 8-2: Pesticide Submission Portal i droduct Data Call-l nQption

Navigation:l n t he 06 Submi s s iseletts hRerde dio optiendntthe tash e |
column, nexselectth eProduct Data Call noption in the scond column, and finallyelectthe
BSGubmit PDCI. Datad button

8.1 DCI List Screen

The O0DCI Hisplays éll DEIs assgeead to a registrant as well as their associated details
and statuse§.he DCI table has the following featutbst update the tablview to assist
registrants locate DCIs and obtaint@pdatesubmissiorinformation:

fThe6 DCI Number , 6 O DC3It aAtcuksh,-aisylResddgsbid®ednarrow
displayed resultto the selected option(s)

9 Each column is sortable to cluster similx€Is and submissions

9 DCls with completed submissions disppy 6 Show Detai |l 6 i cdhat next t
reveas the trackinghumbers associated with the DCI

1 Completed @taSubmissions can be viewdy selectinghebluefi iiconi n t he &éDat a
Submissiond col umn

fThe statuses in the -DB¢IlI RAskhnowkedgamdntdpDat é
columns indicate where in the process a DCI currently is. A complete listing of albstatus
availableinthe ppl i cati on header under O0OStatus Legel
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Exhibit 83s hows a screen of t he

capture

You must have a Data Call-In from EPA to start a DCI Acknowledgement. To start a DCI Acknowledgement, click on the "Start DCI Acknowledgement” link in the corresponding column.
After the DCI Acknowledgement is transmitted to OPP, you may start a 90-Day Response. Please click on the "Start 90-Day Response" link in the corresponding column.

After the initial 90-Day Response is su Sull to and

may submit multiple times to satisfy all requirements.

by OPP, you may start a Data Submission. Please click on the "Submit Data" link in the corresponding column. You

You can view and edit a DCI Acknowledgement, 90-Day Response or Data before After you may download a copy of record.

Paperwork Reduction Act Notice: The respondent burden for the information collection activities related to Pesticide Data-Call-Ins (DCls) is estimated to average 30 minutes for completing EPA
Form No. 6300-3 and 15 minutes for EPA Form No. 6300-4. This estimate is on a per response basis and includes the average time for reviewing instructions, searching existing data sources
gathering and maintaining the data needed. and completing and reviewing the collection of information. This is a mandatory collection under 40 CFR part 158. An agency may not conduct or
sponsor, and a person is not required to respond 1o, a collection of information unless it displays a currently valid OMB control number. The OMB control number for this collection of information is
2070-0174. Please send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the Director, Regulatory
Support Division, U.S. Environmental Protection Agency (2821T), 1200 Pennsylvania Ave., NW, Washington, D.C. 20460. Include the OMB control number in any correspondence. Do not send the
completed form to this address.

Company Name: CDX TESTING COMPANY (98765)
[0t vumee DC1 Acknowedgement Satus: 5003y Response Status: |

23 item(s) found.

oDCI

90-Day
DCI Number & Date Issued ~ Response ¢ OPP Status 4 DCI Acknowledgement % 90-Day Response 4 Data Submission 4
Deadline
Active - Awailing/Review Awaiting Resubmission/S ful
10/07/2019 01/15/2020 ctive - Awalling/Reviewing Successfully Transmitted to OPP & Failed Validation walling Resubmission/success
‘Submissions Transmission of 90-Day Response i
GDE101101-1812 100712019 01/15/2020 Active - Awalting/Reviewing Failed Transmission to OPP No Action Available No Action Available. €
Submissions
. K Active - Awaiting/R
PDCI01101-37240  pg041019 09/22/2019 cive - Awaling/Reviewing Pending & Failed Transmission to OPP @ No Action Avallable. @
‘Submissions
GDCI101101-1754 " ; ) ) : )
@ 10/12/2018 01/20/2019 Active - Awaiting 90-Day Response  Successfully Transmitted to OPP % Failed Transmission to OPP @ No Action Available. €
PRSI TS 0742612017 1111312017 Active - Awaiting/Reviewing Pending & Failed Transmission io OPP @ No Action Available. €
Submissions
Active - Awaiting/Reviewing .
GDCI-101101-36674  07/25/2017 11212017 Submiesions Awaiting User Completion No Action Available. No Action Available. ©
Active - Awailing/Review No Action Available. Awaiting U
RR-101101-36673@  07/25/2017 11272017 B L T e Failed Transmission io OPP ORI 2 Ty BEs No Action Available. €
‘Submissions Completion
GDCI-101101-1874 0111072017 042012017 Active - Awalting/Reviewing Awaiting User Completion No Action Available No Action Availabie. €

‘Submissions

wwl m |ow

Number of ltems Per Page: |10 ~

Exhibit 8-3: 6 D Qist6Screen

Exhibit 84s hows a screen capture-upf the 6DCI Statu

DCI Status Legend

No Action Available: No action is available for this type of response.

No Action Needed: This is a legacy DCI, you don't need to submit a DCI Acknowledgement or 90-Day
Response.

Awaiting User Completion: The Response is in progress and has not been submitted yet.

Failed Validation: The Response has validation errors and cannot be submitted.

In Transmission: The Response is in transmission from CDX to OPP.

Pending: The package has been transmitted to OPP and is awaiting processing

Failed Transmission to OPP: The Response failed transmission to OPP.

Successfully Transmitted to OPP: The Response was successfully transmitted and processed by OPP.
Start DCI Ack I that you have received the Data Call-In from EPA
Start 90-Day Response: Submit a 90-Day Response for the Data Call-In

Submit Data: Submit additional data to support your responses and satisfy guidelines.

Submit Data (Previous issi 1): Submit data. Your previous submission was
successfully transmitted to OPP.

Change 90-Day Response (Previous Submission Successful): Change your 90-Day Response. Your
previous 90-Day Response was successfully transmitted to OPP. If you choose to change any of the responses
to the guidelines, you will lose any previously submitted data for that particular response.

Submit an ackno

iting Rest Trar of 90-Day You cannot submit data until your
revised 90-Day Rt has been and transmitted to OPP.
iti T ission of Data i You cannot change your 90-Day Response until

9
your Data Submission has been submitted and successfully transmitted to OPP.

Exhibit 8-4: @CI Status Legendd PRUpp

Navigation: Selectt he 6 St at us b tobgert hh ei  DiICh e Sd @mp

L e g epoup. Selectt h e

Legendod
0 O Kté clobeuthgbpaum
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8.2  DCI Acknowledgement

The DCIAcknowledgment is a&ingle screefform usedto confirmthat an organizatioreceived
aDClI requesfrom OPP and will submit theequestediata.Notethatthe DCI
Acknowledgement form is the same for both GDClIs and PDCls.

Exhibit 85s hows a screen capture of the 6Start DCI
screen:

)
~ DCIList Help~  Status Legend
P g

Portal

10 item(s) found.

90-Day
DCINumber = Datelssued =~ Response = OPP Status % DCI Acknowledgement * 90-Day Response * Data Submission %
Deadline
GDCI-051503-92 @ 1112002015 02/28/2016 LR ] Successfully Transmitted to OPP & Change 80-Day Response (Previous Awalting User Completion @
Submissions Submission Successful) & .
PDCI-051508-93 O 1112012015 0212812016 Active - Awalling Reviewing Successfully Transmitted to OPP & Pending & Awalting Resubmission/Successful
Submissions Transmission of 80-Day Response @
PDCI-051508-94 © 1172012015 0272812016 bR S Successtully Transmitted toopp & Aalling Successful Transmission of Pending & @
Submissions Data Submission &
- Aw )/ i Change 90-Day Respons
GDCI-051503-95 O 1112012015 0212812016 Active - Awalling Reviewing Successtully Transmitted to OPP & hange 20-Day Response (Previous Awaiting User Completion @
Submissions Submission Successful) X
Acti - Awaiting/Ri W
GDCI-051503-9595 1112012015 02/28/2016 clive SU‘D‘:‘:E”SDHZV‘B‘""Q Legacy DCI (No Action Needed) Legacy DCI (No Action Needed) Awalting User Completion @
GDCI-209600- . ) Active - Awalting/Reviewing . Awaiting Resubmission/Successful
06126/2013 10/04/2013 Pending & Pending &
1352222 @ < Submissions 9 5 Transmission of 90-Day Response @
- - - Awalting/ wi
SOC 2000 06126/2013 10/04/2013 BRI LI e No Action Avallable No Action Available. @
1359992 Submissions
GDCH-2-999 061262013 100412013 Active -;v;a:::::g;:zwe:ﬂng Legacy DCI (No Action Needed) Legacy DCI (No Action Needed) Awalting User Completion @
GDCH2-91 @ 061262013 100412013 Active - Awalting/Reviewing Legacy DCI (No Action Needed) Legacy DCI (No Action Needed) e (A E S
Submissions Successful) e
GDCH2-96 @ 061262013 100412013 Active - Awalting Reviewing Legacy DCI (No Action Needed) Legacy DCI (No Action Needed) Submit Data (Previous Submission
Submissions ! Successful) & @
ww| 11 w0 Number of tems Per Page: 20 v

Exhibit8-5:6 DC1 Scieent-®St art DCI Acknowledgementd Link

Navigation: To acknowledge receipt of a DGklectt h®t aart DCI Acknowl edgen
the correct 6DCI Number . o
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Exhibit 8-6 shows a screen capture of thd CI Acknowl edgement &6 screen

(=)
- DCIList  Help -

Portal

A DCINumber
" Goctiororionz DCl ACKNOWLEDGEMENT (GDCI-101101-1872)

DCl Acknawledgement
Please check the accuracy of the following information for the Data Call-In.
Please acknowledge that you have received the DCI from OPP and submit the DCI Acknawledgement.

Company Name  TEST ORG I, M. . have recelved from U.S. EPA's Office of
Pesticide Programs the pesticide DCI| (GDCI-101101-1972) for
Company Address CHESTNUT RUN PLAZA, 974 CENTRE Metribuzin on 11/20/2015 for TEST ORG.
ROAD WILMINGTON, DE 19805 Additionally, | have reviewed the Data Call-In Information

DCI Number GDCI-101101-1872
| am tha agent for the reglstrant company: TEST ORG.

DCl Type  Generic
Issued Date 11/20/2015

90-Day Deadline 02/28/2016

CRM

Chemical Name Matribuzin

Chemical Number 101101

Select the first check box to acknowledge your
receipt of this information. Select the second
check box if you are an agent for the specified
company. Click the 'Submit' button to submit
your acknewledgement o

EPA Registration 352-596; 352-888; 352-991
Number(s)

Guidsline Number(s) 870.2500; B70.3200: 870.3250

M Save BPreview « Validate @ Submit CDX Links =

Exhibit 8-6: dCI AcknowledgmentéScreen

Navigation: Checkthe first checkbox to acknoedige receipt of the DCtheckthe second
checkboxto indicateif the acknowledgement is being made by an ageiehalf othe listed
company, andinally select h e ¢ S u b mibegiothelsubmissiomprotedBlease refer to
Section4.9for additional information abouhe submission process.

Exhibit 8-7 shows a screen capture of tiaification email from the CDX Help Desk indicating
that a DCI Acknowledgement was successfully transmitted to OPP:

Your DCI Acknowledgement of Receipt (GDCI-101101-1972) has been successfully transmitted to OPP
and is awaiting processing. Your tracking number is CDX_DCI_2016_000001.

Your 90-Day Response is now open and you can start the submission.

Company Name: TEST ORG
Company Number: 123

If you have questions concerning this message, you may contact the CDX Help Desk by email at
helpdesk@epacdx.net or by calling the CDX Technical Support Staff through our toll free telephone
support on (888) 890-1995 between Monday through Friday from 8:00 am to 6:00 pm EST/EDT. For
International callers, the CDX Help Desk can also be reached at (970) 494-5500.

CDX Homepage
https://cdx.epagov

United States Environmental Protection Agency - Central Data Exchange

Exhibit 8-7: DCI Successful Transmission Email Notification

8.3 DCI 90-Day Response

The 90Day Responses usedo review and respond to studies/guidelines as outlinadi@l.
After indicatingintent tosatisfya DCI6 data requirementghe application affords the
opportunity to respond to each guideline and mtexadditionatlocuments/data
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CDXs

The90-Day Response is similémr GDClIs and PDCls. HoweveiGDCls contain a single list of
guidelineqregardless of the nurebof EPA Registration Numbers) and PDCdsitaina list of
guidelines for eackPA RegistratioiNumberto allow for differing responses per numb€or a
GDCI, guidelines responses are not requifdide selection t@ancel or claim a generic data
exemptionis madefor all EPA Registration Numbsr

A 90-Day Response cannot be started untilthesopeo ndi ng DCI Acknowl edge
changes to O60Pending. 6 When the status of a DC
6Pending, 6DayheReédsSgtanse®0l i n-Dawi Respppeadb col ul

e of the o6DCI Listbo

Exhibit 888s hows a screen cap r
e DCI AcknoWwayedgemen

t
Acknowl edgement, availab
Responsed | ink:

u
I

Exhibit 8-8: 6 D CilstdScreen - 6 St @0¢Day Responsed L i nk

Navigation: Selecta6 St @Dbay 9Response®®O0DankResqpems ¢ ec @l um
generate a new 9Day Responseformor t he 6B6H Nambgrmnbe to the
Pas s phr aslease redectbestomd.7.1f6 additional information about creating a

passphrase

Important: The s ame passphrase must be uBagResponser ougho
The user who creates a submissmresponsible for rememberimg passphrase and only

distributing it to authorizegersonsQPP is unable to retrieve a passphrase or unlock

submissionif the passphrase is lost or forgottenOPP suggests that each company use the

same passphrase for all submissions. A shared passpheases that someone from the same
companycan retrieve and/or complete the submissioould the packageeatorbe unavailable.

A OPassphr ase Hiasdisbwitmpasgphraserecall. e at ed t o
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