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1.0 Introduction to the Electronic Permit System

The main purpose of the Electronic Permit System (EPS) is to provide a centralized platform to collect
documents from permitting authorities (PA) and permit applicants; for EPA to provide permit review
oversight and issue EPA permits; and to provide permitting information to the public in accordance with
the Clean Air Act (CAA). A PA is any State/Local/Tribal permitting authority with an approved/delegated
permitting program to issue CAA permits, including EPA for EPA-issued CAA permits. Some of these
documents are submitted to meet regulatory requirements associated with permitting programs, and
others are submitted voluntarily. For each submittal, when applicable, EPS does additional tracking of
where the permit is in the review process for EPA’s Title V permitting regulatory 45-day review and the
petition period that follows.

2.0 Navigating the Permitting Authority Landing Page

The Permitting Authority Landing page (PAL) Permits table will house submitted permit actions within a
user’s permitting authority as well as pending permit actions currently being worked on by Permitting
Authority users. The table will also allow users to (1) sort, (2) search, and (3) export data to a .xIs file.
(Figure 1)

tal Protection

NewPermitv  BulkUploadV  UserGuide V'

Welcome to the Electronic Permit System (EPS), supporting Clean Air Act (CAA) permit
submissions from Permitting Authorities to the Environment Protection Agency (EPA)
Central Data Exchange (CDX) - the agency's electronic reporting site.

2. Search Permits Q o

Air Permits | II + New Permit | m
1

Action Permit Type |Permimm T | Facility Owner § Createdon Last Modified J Reviewstatus §  status J

ROWAN COUNTY
Title V Operating Permit 08758725 - Sig Mod 12/04/2024 12/04/2024 Received ®
POWER PLANT

Title V Operating Permit, Major . .
Update NSR Permit 10.2KS Test 1 Test Fac kS 1 Kyle 1 09/30/2024 10/02/2024 °

3A COMPOSITES

3A Composites USA 12/04/2024 12/04/2024 Received
USA, INC post L b4

Update Title V Operating Permit 3AFRONT STREET 12/04/2024 12/04/2024 Received ®

=
o
1

3M COMPANY A

itle V Operating Permit M 12/04/2024 12/04/2024 Received
Update P PITTSBORO °

Figure 1

On the Permits table, users will select the “Permit Title” hyperlink for permit actions with a “Pending”
status to be re-directed to the in-progress Permit Action form. There, users will finish data entry and
submit their Permit Action form. Users will select the eye icon for permit actions with a “Submitted”
status to be redirected to the Permit Review Page, which displays a summary of the Permit Action form
in a read-only state (Figure 2).
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o United States
> Environmental Protection
A Y4 Agency

HomeV  NewPermitV  BulkUploadV  UserGuide v

Welcome to the Electronic Permit System (EPS), supporting Clean Air Act (CAA) permit
submissions from Permitting Authorities to the Environment Protection Agency (EPA)
Central Data Exchange (CDX) - the agency's electronic reporting site.

Search Permits Q

‘m

Action Permit Type J Permit Title J Facility J Owner § Created On l Last Modified J Review Status J status J
Testing James.
m Major NSR Permit JG Verifying 486 16 11/27/2024 11/27/2024 Received
Console
Major NSR permit JG Testing 11.27 (903 Test James Goldsmith /2172024 /2172024 Received °
Major NSR Permit test James Goldsmith 11/26/2024 11/26/2024 : |

Air Permits

Figure 2

For permit actions with a “Pending” status, users can select the trash can icon to delete permit actions
(Figure 3).

n IEJniu'd States =
S EPA = oo
HomeV  NewPermitv  BulkUploadV  UserGuideV
Welcome to the Electronic Permit System (EPS), supporting Clean Air Act (CAA) permit

submissions from Permitting Authorities to the Environment Protection Agency (EPA)
Central Data Exchange (CDX) - the agency's electronic reporting site.

Search Permits Q
Air Permi‘s m
Action Permit Type J PermitTitle J Facility $ owner Created On l Last Modified J Review Status § status

Testing James

Update Major NSR Permit JG Verifying 486 g 11/27/2024 11/27/2024 Received Y
Console

Update Major NSR Permit JG Testing 11.27 (9:03 Test James Goldsmith 11/27/2024 11/27/2024 Received ®

Major NSR Permit NC test James Goldsmith 11/26/2024 11/26/2024 | " |

Figure 3

2.1 Features that are not yet active

The “Update” button is not currently operable. In the future, this button will allow PA users to update
previously submitted permit actions (Figure 4). Additionally, the “Bulk Upload” feature is not operable.
In the future, Bulk Upload will allow PA users to populate a spreadsheet with multiple facilities’ permit
action data. Users can then upload the spreadsheet, and relevant permit documentation, into the
system.
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Welcome to the Electronic Permit System (EPS), supporting Clean Air Act (CAA) permit
submissions from Permitting Authorities to the Environment Protection Agency (EPA)
Central Data Exchange (CDX) - the agency's electronic reporting site.

Search Permits Q

Action PermitType § PermitTitle J Facility Owner Createdon |, Last Modified § ReviewStatus §  Status

Testing James
Major NSR Permit JG Verifying 486 56 11/27/2024 11/27/2024 Received £oY
Console
Major NSR Permit JG Testing 11.27 (5:03 Test James Goldsmith 172172024 /217202 Received °

Figure 4

3.0 Creating a new Permit Action Form

Permitting Authority users wishing to create a new permit action can do so using this application. As
mentioned in the introduction, EPA users will also be creating and submitting permit actions. However,
they will be creating and submitting those permit actions from a different EPS application, that is solely
for EPA users.

3.1 Starting a new Permit Action Form

Selecting the “+ New Permit” on the top right corner of the Permits table or selecting the “New Permit”
tool bar link will redirect users to a new permit action form. From there, users will be able to begin data
entry (Figure 5).

e Y United States
N Environmental Protection
A\ Y4 Agency

HomeV  NewPermitV  BulkUploadV User Guide v/

Welcome to the Electronic Permit System (EPS), supporting Clean Air Act (CAA) permit
submissions from Permitting Authorities to the Environment Protection Agency (EPA)
Central Data Exchange (CDX) - the agency's electronic reporting site.

Search Permits Q

Air Permits [ [l + New Permit |m

Action Permit Type J permitTitle J Facility owner § Createdon |, Last Modified § Reviewstatus §  status

Testing James
Major NSR Permit JG Verifying 486 16 11/27/2024 11/27/2024 Received ®
Console

Major NSR Permit 16 Testing 11.27 (3:03) Test James Goldsmith /277204 1172172026 Received °

Figure 5

3.2 Permit Action Form data entry
Once the user has initiated a new permit action form, they will be able to add permit information to the
following pages of the form (Figure 6):

1. Permit Title and Source

2. Source Information
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3. Permit Action Information
4. Supporting Documents

o EPA‘EJW ates
Ny’ ental ect|
N7 il al Protection

Home V' New Permit v/ Bulk Upload v/ User Guide v/

New Permit Request Form

e e

Permit Title and
Source

eof 5 Permit Title and Source

Permit Title *

Owner/Operator Name *

Figure 6

After the user completes all required fields on page 1, they will be able to select “Save and Continue” to

navigate to the next page within the form (Figure 7). Users will not be able to navigate throughout the
form until page 1 is saved.
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New Permit Request Form

o—0—0O—O—0

Permit Title and Source Information Permit Action Supporting Review and Submit
Source Information Documents

OOf 5 Permit Title and Source

Permit Title *

sclect o

sther and input their contact information.

Select a permitting authority <

Cancel .
Save and Continue

Figure 7

3.3 Uploading Supporting Documentation
After responding to all questions on the first three pages, the user will proceed to the Supporting

Documents page where they will upload all supporting documentation related to the submission. These

documents will help EPA review the permit. A list of the types of supporting documents is provided on
this page. You can either drag and drop one ZIP file (including all documentation) or select the “Choose
File” button to choose the .ZIP file from your local hard drive. Users are required to assign a category to
the file that helps EPA better determine what each attachment is. You can also add a description to each

file if further details are needed (Figure 8).
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Home v/ New Permit v Bulk Upload Vv

New Permit Request Form

and formatic Permit Action
Source Information

o:;( 5 Supporting Documents

Upload Document

Jocuments to be uploaded include, but are not limited to the items shown belo
o Proposed Permit for EPA's Review

o Draft Permit (f

* Drah Technical S

« Public Comments (if any

o Permitting authority's response to comments (i any

« Pecmit application (if any

onfic Information (CBI) cannot be submitted through this applicat

uld like to submit CB

File Depot

No filles associated with the p

File Upload

Clear File Upload

() permit Application

([ oratt permit

(0] oratt Technical support Document/Statement of Basis
([ public comments

[ Response to Comments

([ proposed Permit

(O Finat permit

(0] Finat Technical support Document/statement of Basis
([ public Notice

[ other

5 to ask a question, provide feedback, or report a problem.

Discover. Connect.
Accessibility Statement Data

Budget & Performance Inspector General
Contracting Jobs

EPA www Web Snapshot Newsroom

Grants Regulations.gov 2
No FEAR Act Dal Subscribe
Plain Writing USA.gov 2
EPA Privacy Poli White House (1

CDX Privacy Policy

Figure 8

o—0—0—0
Source Supporting
Documents

Save and Continue

Ask.
Contact EPA
EPA Disclaime
Hotlines

FOIA Requests

Frequent Questions

Follow.
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3.4 Submitting a Permit Action Form
Once all the required fields have been populated on

the first four pages, users will be able to proceed to

page 5, “Review and Submit”. Users will be able to review key permit information within the “Permit
Details” section as well as all files associated to the submission, within the “File Depot”. If a user sees

any data they would like to edit, they will be able to

select the text on the progress tracker of the

respective page, to navigate to that page and make the necessary edits. They will then need to select
“Save and Continue” on any pages that received edits. Once users verify their data is accurate on page 5,
they will select the “Submit Now” button on the bottom of the page (Figure 9). You will then receive the

confirmation of submission banner at the top of the

United States
Environmental Protection
Agency

SEPA

Home v New Permit v Bulk Upload v/ ser

page (Figure 10).

Guide v

New Permit Request Form

Title V Permit Action: N/A
Permitting Authority: North Carolina DAQ
Facility Address:
Address Line 1: N/A
Address Line 2: N/A
City: N/A
State: N/A
Zip: N/A
Beginning of 45-day Review: N/A

Estimated End Date of 45-day Review: N/A

File Depot

JG Testing 444 (11.11).zip Sraft Perm

Dow

Permitting Authority Point of Contact (POC)
POC Name: Jacob Lowentha
Email: jacob

owenthal@cgifederal.com

Phone Number: 4106109633

Contact Us to ask a question, provide feedback, of report a problem.

Permit Tit " Source Informati Supportiny Review and Submit
ure Documents
004 5 Review and Submit
Review your permit information and submit your application.
Permit Details
Permit Title: EPS Submission Permit Type:

Major NSR Permit
NSR Permit Action: N/A

Permit Number: 1232

Permitting Authority Facility 1D: N/

Submission Category:

Drat
NAICS Code: N/A

Expedited Review Requested: falsc

Final Permitting Authority Action Date: N/A
Public Notice Period Start Date: N/A

Public Notice Period End Date: N/A

Figure 9
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The permit request has been successfully submitted x

Permit Review Page

Figure 10

4.0 Accessing Permit Reviews

Clicking on the “eye icon”(Figure 11) in the Permits table will take you to that permit’s Permit Review
Page. This option will only be available for permits with a status of “Submitted”.

o United States
7 Environmental Protection
\Y 4 Agency

Home Vv New Permit v Bulk Upload v User Guide v

Welcome to the Electronic Permit System (EPS), supporting Clean Air Act (CAA) permit
submissions from Permitting Authorities to the Environment Protection Agency (EPA)
Central Data Exchange (CDX) - the agency's electronic reporting site.

Search Permits Q

Air Permits [ [ + New Permit J m

Action PermitType § permit Title J Facility $ owner Createdon |, Last Modified § Reviewstatus §  Status
tyht Kyle's 12/05/2024 12/05/2024 ]
Major NSR Permit NC test test 12/05/2024 12/05/2024 Received
Corning Incorporated - Midland CORNING ,
Title V Operating Permit ! ’ Coming Incorporated 12/04/2024 12/04/2024 Received °
08436725 - Renewal INCORPORATED
Products (SE) Pipe Line PRODUCTS SE .
Products (SE) Pipe Line
m Title V Operating Permit Corporation - Greensboro Tank PIPELINE At 12/04/2024 12/04/2024 Received ®
orporation
Farm - 03980717 - Minor CORPORATION
TERRA-MULCH PRODUCTS, LLC TERRA-MULCH TERRA-MULCH ~
TV-Lst Time - 04248719 PRODUCTS, LLC PRODUCTS, LLC
Figure 11

From there, users will be able to view the permit’s review status, comments from EPA, and any
documentation provided from EPA. Users will also have access to the “File Depot” to download any
associated files related to their permit, and the Copy of Record (Figure 12).
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Permit Review Page

Permit Details

Permit Title: James Goldsmith Permit
Title ¥V Permit Action: [nitial
Permitting Authority: North Carolina DACG
Facility Address:

Address Line 1: 123 address st

Address Line 2: N/A

City: Kermersville

State: Morth Carolina

Zip: 27284

Beginning of 45-day Review: 10/10/2024

Petition Start Date: 11/25,2024

Petition End Date: 01,27,/2025

Submittal Date 10,04,2024

Review Status and Comments

Estimated End Date of 45-day Review: 11/25/2024

Permit Type:Title V Operating PermitMajor NSR Permit
(P50}

NSR Permit Action: Mew Permit
Permit Mumber: 123
Permitting Authority Facility 1D: 123455

Submission Category: Final

Draft/Proposed for Concurrent Review

MAICS Code: 111151

Expedited Review Requested: Yes

Final Permitting Authority Action Date: 10/04/2024
Public MNotice Period Start Date: 10/04/2024

Public Motice Period End Date: 10/31/2024

CoR.html N/

Download all files

Shared Files

Review Status Comments

File Depot
JG 2PM Testing.zip Draft Technical Suppart Document/Statement of Basis, Public Comments tesst
CoR.html MA

Permitting Authority Point of Contact (POC)

Mo shared files associated with the permit data were found

POC Name: Kyle Speight

Email: kylespeight@cgifederal.com

Figure 12
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5.0 Glossary

Below is a glossary of terms and acronyms found throughout the EPS application.
BIA Bureau of Indian Affairs
CAA Clean Air Act
CoR Copy of Record
EPS Electronic Permit System
FARR Federal Air Rules for Indian Reservations
HAP Hazardous Air Pollutants
NAICS North American Industry Classification

System

NSR New Source Review
0Cs Outer Continental Shelf
PA Permitting Authority
PAL Permitting Authority Landing page
PAL (Source and Permit Type) Plantwide Applicability Limit
PAP Permitting Authority Preparer
PAM Permitting Authority Manager
TV (i.e. TV Area Source) Title V
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